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NUCLEAR  REGULATORY  COMMISSION 
PRIVACY  ACT  OF  1974 
Systems  of  Records 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  of  the  Nuclear  Regulatory  Commission  identified  in 
notices  published  in  the  Federal  Register  at  40  FR  38997  ,  40  FR 
40492,  40  FR  44S32,  40  FR  4S332,  40  FR  46078,  41  FR  1973,  41  FR 
5355,  41  FR  5356,  41  FR  11892,  41  FR  17981,  41  FR  20228,  41  FR 
24955,  and  41  FR  26625,  continue  in  effect.  This  notice  is  published 
in  compliance  with  the  requirements  of  5  U.S.C.  552a(eK4)  as 
added  by  section  3  of  the  Privacy  Act  of  1974. 

Dated  at  Bethesda,  Maryland  this  23rd  day  of  August  1976. 

For  the  Nuclear  Regulatory  Commission. 

Lee  V.  Gossick, 

Executive  Director  for  Operations. 
NRC  Systems  of  Records 

1.  Appointment  and  Promotion  Certificate  Records — NRC. 

2.  Biographical  Information  Records— NRC. 

3.  Byproduct  Material  License  Records— NRC. 

4.  Conflict  of  Interest  Files — NRC. 

5.  Contracts  Records  Files— NRC. 

6.  Development  and  Advancement  for  Regulatory  Employees 
(DARE)  Records— NRC. 

7.  Division  of  Administrative  Operations  WoiUoad  Assignment 
and  Production  Records — NRC. 

8.  Employee  Appeals,  Grievances  and  Complaints 
Records — NRCT . 

9.  Equal  Employment  Opportunity  Records  Files— NRC. 

10.  Freedom  of  Information  Act  (FOIA)  and  Privacy  Act 

Requests  Records — NRC.  — 

11.  General  Personnel  Records  (Official  Personnel  Folder  and  Re¬ 
lated  Records)— NRC. 

12.  Government  Motor  Vehicle  Operators  license  Ffle— NRC. 

13.  Incentive  Awards  File— NRC. 

14.  Medical  Records — NRC. 

15.  National  Standards  Committee  Membership  Files— NRC. 

16.  Facility  Operator  Licenses  Records  File  (10  CFR  Part 
55)— NRC. 

17.  Occupational  Injuries  and  Illness  Records— NRC. 

18.  Office  of  Inspector  and  Auditor  Index  File  and  Associated 
Records— NRC. 

19.  Official  Personnel  Training  Records  Files— NRC. 

20.  Official  Travel  Records— NRC. 

21.  Payroll  Accounting  Records — NRC. 

22.  Personnel  Performance  Appraisals— NRC. 

23.  Persotmel  Research  and  Test  Validation  Records — NRC. 

26.  Principal  Correspondence  File— NRC. 

27.  Radiation  Exposure  Information  and  Reports  System  (REIRS) 
Files— NRC. 

28.  Recruiting,  Examining  and  Hacement  Records— NRC. 

30.  Regulatory  Management  System  (RMS)  Records  Files 
(manpower  module  only) — NRC. 

31.  Secretariat  Records  Facility  Files— NRC. 

32.  Source  and  Special  Nuclear  Material  Administrative  Manage¬ 
ment  Records— NRC. 

34.  Advisory  Committee  on  Reactor  Safeguards  (ACRS)  Cor¬ 
respondence  Index  and  Associated  Records — NRC. 

35.  Division  of  Technical  Review  Employee  Work  Schedule 
Ffle-NRC. 

36.  Employee  Locator  Records  Files— NRC. 

37.  Information  Security  Files  and  Associated  Records — NRC. 

38.  Mailing  Lists— NRC. 

39.  Personnel  Security  Files  and  Associated  Records— NRC. 

40.  Protection  Support  Files  and  Associated  Records — NRC. 

These  systems  of  records  are  those  systems  maintained  by  the 

Nuclear  Regulatory  Commission  which  contain  personal  informa¬ 
tion  about  individuals,  and  from  which  suCh  information  can  be 
retrieved  by  reference  to  an  individual  identified. 

The  notice  for  each  system  of  records  states  the  name  and  loca¬ 
tion  of  the  record  system,  the  authority  for  and  manner  of  its 
operation,  the  categories  of  individuals  which  it  covers,  the  types 
of  records  which  it  contains,  the  sources  of  informaton  in  those 
records,  and  the  proposed  “routine  use”  of  each  system  of 
records.  Each  notice  also  includes  the  business  address  of  the  NRC 


official  who  will  inform  interested  persons  of  the  procedures 
whereby  they  may  gain  access  to  and  correct  records  pertaining  to 
themselves. 

One  of  the  purposes  of  the  Privacy  Act,  as  stated  in  Section 
2(bK4),  is  to  provide  certain  saf^uards  for  an  individual  against  an 
invasion  of  personal  privacy  by  rei^iring  Federal  ^encies  to  “.  .  . 
disseminate  any  record  of  identifiable  personal  information  in  a 
manner  that  assures  that  such  action  is  for  a  necessary  and  lawful 
purpose,  that  information  is  current  and  accurate  for  its  intended 
use,  and  that  adequate  safeguards  are  provided  to  prevent  misuse 
of  such  information.”  The  NRC  mtends  to  follow  such  principles  in 
transferring  information  to  another  agency  or  individual  as  a 
“routine  use”,  including  assuring  that  the  information  is  relevant 
for  the  purposes  for  which  it  is  transferred. 

,  Prefatory  Statement  General  Routine  Uses 

The  foDowing  routine  uses  apply  to  each  system  of  records 
notice  set  forth  below  which  specifically  references  this  Prefatory 
Statement. 

1.  In  the  event  that  a  system  of  records  maintained  by  the  NRC 
to  carry  out  its  functions  indicates  a  violation  or  potenti^  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the' system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  a  NRC  decision  concerning  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

3.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issurance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
routine  use,  m  the  course  of  discovery  and  in  presenting  evidence 
to  a  court,  magistrate  or  administrative  tribunal,  including  disclo¬ 
sures  to  opposing  counsel  in  the  course  of  settlement  negotiations. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

NRC— 1 

System  name:  Appointment  and  Promotion  Certificate 
Records — NRC 

System  location:  Division  of  Organization  and  Personnel,  Office 
of  Administration,  NRC,  7915  Eastern  Avenue,  Silver  Spring, 
Maryland. 

Categories  of  individuals  covered  by  the  system:  Candidates  for 
employment  and  NRC  employees  who  are  being  considered  for 
promotion  and  reassignment. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  personnel  qualifications  statements,  job  descriptions,  the 
results  of  reference  checks,  supervisory  evaluation  forms,  and  per¬ 
formance  appraisals. 

Authority  for  maintenance  of  the  system: 

a.  5  U.S.C.  1302. 

b.  Sec.  161(d),  Atomic  Energy  Act  of  1954,  as  amended,  42 
U.S.C.  2201(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  may  be 
used: 

a.  To  prepare  reports  for  the  CivQ  Service  Commission; 

b.  By  the  Civil  Service  Commission  to  resolve  complaints  and 
grievances  regarding  employment  and  promotion  selection; 

c.  For  audit  and  review  by  the  Civil  Service  Commission;  and 


FEDEKAL  REGISTER,  VOL.  41,  NO.  188 — MONDAY,  SEPTEMBER  27,  1976 


NUCLEAR  REGULATORY  COMMISSION 


42329 


d.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Information  accessed  by  numbers  associated  with 
names  contained  in  the  General  Personnel  Records  ffles. 

Safegnards:  Records  are  maintained  in  locked  file  drawers  and 
access  is  limited  to  those  persons  whose  official  duties  require  such 
access  and  to  individuals  who  have  complaints  or  grievances  re¬ 
garding  selections.  Personnel  screening  is  employed  to  prevent 
unauthorized  disclosure. 

Retention  and  disposal:  Active  records  retained  two  years  after 
selection.  Inactive  records  are  destroyed. 

System  managerfs)  and  address: 

Chief,  Personnel  Operations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  205SS  . 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  205SS 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  individual’s  current  and  previous  supervisors,  references, 
general  personnel  records  (Official  Personnel  Folders  and  related 
records),  and  other  Federal  agencies. 

_  NRC-2 

System  name:  Biographical  Information  Records— NRC 

System  location:  Primary  system— Office  of  Public  Affairs,  NRC, 
7920  Norfolk  Avenue,  Bethesda,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  1(b)  and  (e). 

Categories  of  individuals  covered  by  tbe  system:  Commissioners, 
members  of  the  Atomic  Safety  and  Licensing  and  Appeal  Board 
Panels,  and  senior  NRC  staff  members. 

Categories  of  records  in  the  system:  Thesfe  records  contain  infor¬ 
mation  relating  to  education  and  training,  and  employment  history, 
and  other  general  biographical  data  relating  to  the  Commissioners, 
members  of  the  Atomic  Safety  and  Licensing  Board  and  Appeal 
Board  Panels,  and  senior  NRC  staff  members. 

Authority  for  maintenance  of  the  system: 

a.  Sections  201,  203(a),  204(a),  20S(a),  209,  Energy  Reorganiza¬ 
tion  Act  of  1974,  42  U.S.C.  5841,  5843(a),  5844(a),  5845(a),  5849; 

b.  Section  191,  Atomic  Energy  Act  of  1954,  as  amended,  42 
U.S.C.  2241; 

c.  For  the  routine  use  specified  in  paragraph  number  5  of  the 
Prefatory  Statement. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  provide  information  to  the  press; 

b.  To  provide  information  to  other  persons  and  agencies 
requesting  this  information; 

c.  For  the  routine  use  specified  in  paragraph  number  5  of  the 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  accessed  by  name. 

Safegnards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Stored  indefinitely  or  until  association 
with  NRC  is  discontinued. 

System  manager(s)  and  address: 

Director,  Office  of  Public  Affairs 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 


U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contestfag  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categwte:  Information  in  this  system  of  records  is 
provided  by  each  individual  or  from  personnel  records,  rewritten 
by  the  Office  of  Public  Affairs,  and  ai^roved  for  use  by  the  in¬ 
dividual  involved. 

NRC— 3 

System  name:  Byproduct  Material  License  Recends — NRC 

System  location:  Primary  system — Division  of  Fuel  Cycle  and 
Material  Safety,  Office  of  Nuclear  Material  Safety  and  Safeguards, 
NRC,  7735  Old  Georgetown  Road,  Bethesda,  Maryland. 

Duplicate  systems — duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  2. 

Categories  of  individnals  covered  by  the  system:  Applicants  and 
licensees  (active  and  inactive)  for  byp^uct  materials  Ikenses. 

Categories  of  records  in  the  system:  Information  contained  in  this 
system  reflects  data  supplied  by  applicants  and  licensees  and 
developed  by  the  NRC  staff  in  the  license  review  and  authorization 
process  with  respect  to  the  possession  and  use  of  byproduct  materi¬ 
al.  System  component  records  develop^  and  maintained  by  the 
NRC  staff  also  include  summary  and  index  type  data  promoting 
quick  access  to  and  breakout  of  such  information  as: 

a.  Alphabetical  listings  of  active  and  inactive  license  and  appli¬ 
cants  for  licenses  arranged  by  state  and  by  a  master  listing; 

b.  Cross  indexes  of  names  to  assigned  license  numbers; 

c.  Dates  of  license  issuance  and  expiration;  and 

d.  Geographic  location  of  licensees  by  state  and  town. 

Authority  for  mafaitenancc  of  the  system:  Sec.  161(o),  Atomic 

Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(o). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  provide  records  to  state  health  departments  for  their  infor¬ 
mation  and  use; 

b.  To  provide  information  to  Federal,  state  and  local  health  offi¬ 
cials,  and  other  persons  in  the  event  of  incident  or  exposure,  for 
purposes  of  their  information,  investigation  and  protection  of  public 
health  and  safety;  and  , 

c.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

In  addition,  certain  of  the  information  provided  in  this  category 
is  routinely  placed  in  the  NRC’s  Public  Document  Room. 

Policies  and  practices  for  storing,  retrievmg,  acceashig,  retaining, 
and  disposing  of  records  in  the  i^stem: 

Storage:  Records  are  maintained  in  correspondence  and  NRC 
forms  and  in  such  physical  media  as  card  systems,  logs,  computer 
tapes  and  printouts,  punch  tape  and  microfilm. 

Retrievability:  System  data  is  indexed  by  licensee/applicant  name 
within  state;  alphabetically  by  licensee  name  within  license  expira¬ 
tion  time  periods;  by  assigned  license  number  in  juxtaposition  with 
licensee  name. 

Safeguards:  Records  contained  in  standard  filing  equipment  under 
visual  control  of  files  supervisor  within  a  security  patrolled  build¬ 
ing;  access  to  records  limted  to  technical  and  adnunistrative  per¬ 
sonnel  of  the  division  possessing  security  clearances. 

Retention  and  disposal:  Records  are  continuously  changed  or 
amended  as  new  information  is  developed  or  individual  licenses  are 
cancelled  or  terminated;  license  fOes  are  transferred  to  Federal 
Records  Center  in  Suitland,  Maryland  when  they  become  inactive 
or  are  terminated.  Obsolete  data,  except  for  record  copy  main¬ 
tained  at  Federal  Records  Centers,  is  destroyed  by  waste  paper  in¬ 
cineration. 

System  managcr(s)  and  address: 

Director,  Division  of  Fuel  Cycle  and  Material  Safety 
Office  of  Nuclear  Material  Safety  and  Safeguards 
U.S.  Nuclear  Regulatory  Conunission 
Washington,.  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 
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RcMrd  aaucc  caletotfcs:  Data  supplied  by  applicants  and  licen¬ 
sees  and  developed  by  NRC  technical  staff. 

NSC-4 

Syaleai  wunc:  Conflict  of  Interest  Files— NRC 

Systaa  locatian:  Primary  system— Office  of  the  General  Counsel, 
NRC,  43S0  East  West  Hi^way,  Bethesda,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  hsted  in  Addendum  I,  Part  1  (b),  (c),  (e),  (0  and  (0. 

Calcgoria  of  IndWldnals  covered  by  the  system:  Persons  who  are 
employees,  special  employees  and  consultants  of  NRC. 

Catagorles  of  records  hi  the  system:  These  records  contain  infor¬ 
mation  relating  to: 

a.  General  biographical  data  (i.e.,  luune,  birthdate,  home  address, 
position  title,  home  and  business  tdepbone,  citizenship,  educational 
history,  employrnent  history,  professional  society  membership, 
honors,  fellowships  received,  puUications,  licenses,  and  spec^ 
qualifications; 

b.  Financial  status  (i.e.,  nature  of  financial  interests  and  in  whose 
name  held.  Creditors,  character  of  indebtedness,  interest  in  real 
property,  monthly  U.S.  Civil  Service  Aimuity,  and  status  as 
Uniformed  Services  Retired  Officer; 

c.  Determination  (i.e.,  no  conflict  or  apparent  conflict  of  interest, 
questions  requiring  resolution,  steps  taken  toward  resolution;  and 

d.  Information  pertaining  to  appointment  (i.e.,  proposed  period  of 
NRC  service,  estimated  number  of  <bys  of  NRC  employment  dur¬ 
ing  period  of  service,  proposed  pay,  clearance  status,  description  of 
services  to  be  performed  and  explaination  of  need  for  the  services, 
justification  for  proposed  pay,  description  of  expenses  to  be  reim¬ 
bursed  and  dollar  limitation,  and  description  of  govenunent-owned 
property  to  be  in  possession  of  appointee). 

Authority  for  maintwiance  of  the  system: 

a.  18U.S.C.  201. 

b.  Executive  Order  11222,  May  8,  1%S. 

Routine  urns  of  records  matatahird  in  the  system,  iacindfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  th^ 
records  may  be  used: 

a.  To  allow  the  Commission,  its  counselor,  or  deputy  counselors 
to  determine  whether  employee’s  financial  interests  or  non-govem- 
mental  employment  might  involve  them  in  actual  or  {mtential  con¬ 
flicts  of  interest  under  ^plicable  Federal  laws.  Commission  regula¬ 
tions,  and/or  Executive  Orders; 

b.  To  provide  the  U.S.  Department  of  Justice  and  the  U.S.  Civil 
Service  Conunission  with  information  concerning  an  employee  in 
instances  where  this  office  has  reason  to  believe  a  Federal  law  may 
have  been  violated  or  where  this  office  desires  the  advice  of  the 
Department  or  the  Commission  concerning  potential  violations  of 
Federal  law; 

c.  To  serve  as  evidence  in  any  court  proceeding  or  in  any  Com¬ 
mission  proceeding,  adjudication  or  other  determination; 

d.  For  the  routine  use  specified  in  paragraph  number  S  of  the 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  fOe  folders. 

Retrievability:  Records  are  accessed  by  name. 

Safeguards:  Records  are  secured  in  a  repository. 

Retention  and  disposal:  Retained  in  office  file  for  two  years  after 
employee  leaves  position  in  which  statement  is  required,  or  for  two 
years  after  separation,  whichever  is  earlier,  then  destroyed  as 
waste  disposal. 

System  managerfs)  and  address: 

General  Counsel 

Office  of  the  General  Counsel 

U.S.  Nuclear  Regulatory  Commission 

Washington,  D.C.  20SSS 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  2055S 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  h  appUes,  or  is  derived 
from  information  he  or  she  supplied,  or  comes  from  the  office  to 
which  the  individual  is  to  be  assigned. 


NRC— 5 

System  name:  Contracts  Records  Files— NRC 

Pursuant  to  5  U.S-C.  552a(kXi)  and  (5),  the  Commission  has  ex¬ 
empted  portions  of  this  system  of  records  from  5  U.S.C.  S52a(cK3), 
(d),  (eXD,  (eX4XG),  (H),  and  (D,  and  (f).  The  exemptkm  rule  is 
contained  in  Srction  9.9S  of  the  NRC  r^ulation  (10  CFR  9.95). 

System  locathm:  Primary  system— Division  of  Contracts,  NRC, 
-7915  Eastern  Aven,  Sflver  Spring,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  locations  listed  in  Addendum  I,  Part  1  (b),  (c),  (d),  (e),  and  (f) 
and  Part  2. 

Categories  of  hidivhiuab  covered  by  the  system:  Persons  wlm  are 
employed  as  NRC  consultants  or  contractors. 

Categories  of  records  te  the  system:  These  records  contain  per¬ 
sonal  i^ormation  (such  as  technical  qualifications,  education,  rates 
of  pay.  employment  history)  of  contractors  and  their  employees, 
and  other  contracting  records. 

Authority  for  maintenance  of  the  system:  a.  Sections  31  and  161, 
Atomic  Energy  Act  of  1954,  as  amended,  42  U.S.C.  2051  and  2201. 

b.  Section  205,  Energy  Reorganization  Act  of  1974,  42  U.S.C. 
5845. 

Routhic  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  iHovide  information  to  Department  of  Health,  Education 
and  Welfare,  Defense  Contract  Audit  agency  and  other  Federal 
agencies  for  audits  and  reviews;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  accessed  by  contract  number, 
purchase  order  number,  and  name  of  consultant,  contractor,  or 
vendor. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Retained  while  active;  t^sferred  to 
Federal  Records  Center  after  tluee  years  of  inactivity.^ 

System  raanager(s)  and  addrem: 

Director,  Division  of  Ctmtracts 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procednre.” 
Some  information  is  classified  pursuant  to  Executive  Order  11652 
and  will  not  be  disclosed.  Some  information  was  received  in  con¬ 
fidence  and  will  not  be  disclosed  to  the  extent  that  disclosure 
—  Would  reveal  a  confidential  source. 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  contractor  or  potential  contractor. 

NRC— 6 

System  name:  Development  and  Advancement  for  Regulatory  Em¬ 
ployees  (DARE)  Records— NRC 

Pursuant  to  5  U.S.C.  552a(kX5)  and  (6),  the  Commission  has  ex¬ 
empted  portions  of  this  system  of  records  from  5  U.S.C.  552a(cX3), 
(d),  (eXD,  (eX4XG),  (H),  and  (D,  and  (f).  The  exemption  rule  is 
contained  in  Action  9.95  of  the  NRC  regulation  (10  CFR  9.95). 

System  location:  Division  of  Organization  and  Personnel,  Office 
of  Administration,  NRC,  7915  Eastern  Avenue,  Silver  Spring, 
Maryland. 

Categories  of  individuals  covered  by  the  system:  NRC  employees 
who  desire  to  enhance  their  training  and  experience  qualifications 
for  movement  into  administrative,  paraprofessional  and  profes¬ 
sional  ranks. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  personnel  qualification  statements,  job  descriptions,  self- 
evaluation  forms,  examination  results,  supervisory  evaluation 
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forms,  performance  appraisals,  DARE  counselors’  reports,  training 
guides,  course  plans  and  related  correspondence. 

Authority  lor  maintenance  of  the  system: 

a.  42  U.S.C.  2000e. 

b.  Section  401,  Energy  Reorganization  Act  of  1974,  42  U.S.C. 
5871. 

c.  Executive  Order  1 1478,  August  8,  1%9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  These  records  may  be 
used: 

a.  To  prepare  reports  for  transmittal  to  the  Civil  Service  Commis¬ 
sion  pursuant  to  applicable  requirements;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Information  accessed  by  name. 

Safeguards:  Records  are  maintained  in  locked  desk  drawer  and 
access  is  limited  to  those  persons  whose  official  duties  require  such 
access.  Personnel  screening  is  employed  to  prevent  unauthorized 
disclosure. 

Retention  and  disposal:  Active  records  retained  indefinitely.  Inac¬ 
tive  records  of  DARE  participants  transferred  to  National  Record 
Center,  St.  Louis,  Missouri.  Records  of  nonselected  DARE  appli¬ 
cants  destroyed.  ~ 

System  manager(s)  and  addrem: 

a.  DARE  Program  Coordinator 
Division  of  Organization  and  Personnel 
Office  of  Administration 

U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 

b.  Director,  Office  of  Equal  Employment  Opportunity 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SS5 

c.  Chief,  Labor  Management  and  Employee  Relations  Branch 
Division  of  Or^nization  and  Personnel 

Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 
Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 

Record  access  procedures:  Same  as  “Notification  procedure.” 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  confidential 
source.  Testing  material  may  not  be  disclosed  to  the  extent  such 
disclosure  would  compromise  the  testing  process. 

Contesting  record  procedures:  Same  as  “Notification  procedure.*! 
Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  individual’s  current  and  previous,  supervisors  within  and 
outside  NRC,  and  the  DARE  counselors  and  program  coordinator. 

NRC— 7 

System  name:  Division  of  Document  Control  Workload  Assignment 
and  Production  Records — NRC 

System  loodion:  Division  of  Document  Control  units  are  located 
in  tte  following  buildings: 

a.  Phillips  Building,  7920  Norfolk  Avenue,  Bethesda,  Maryland 
.  b.  Nicholson  Lane  Building,  5650  Nicholson  Lane,  Rockville, 
Maryland 

c.  East  West  Towers  Building,  4350  East  West  Highway, 
Bethesda,  Maryland 

d.  Maryland  National  Bank  Building,  7735  Old  Georgetown  Road, 
Bethesda,  Maryland 

Categories  of  individuals  covered  by  the  system:  NRC  employees 
assign^  to  word  processing  and  printing/reproduction  and  graphic 
units. 

Categories  of  records  in  the  system:  These  records  contain,  under 
employee  name,  listings  of  work  assignments  and  individual 
production  records. 

Authority  for  maintenance  of  the  system: 

a.  Section  161(d),  Atomic  Energy  Act  of  1954,  as  amended,  42 
U.S.C.  2201(d). 

b.  31  U.S.C.  21,  22,  24,  49,  54,  and  66a. 


Routine  uses  of  records  maintained  in  the  system,  including  catho¬ 
lics  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used  by  the  Division  of  Document  Control  for  any 
of  the  routine  uses  specified  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  form  and  log  sheet  format. 

Retrievability:  Indexed  by  employee  name  within  period  reports. 

Safeguards:  Files  relating  to  comparative  employee  production 
and  analysis  thereof  are  maintained  in  locked  cabinets.  Budgetary 
and  staffing  projection  data  maintained  in  locked  and  unlocked 
equipment.  All  fUes  under  immediate  control  of  supervisory  staff 
although  employees  are  allowed  access  to  their  own  production 
records. 

Retention  and  disposal:  Records  are  retained  in  office  files  for 
two  years  and  are  then  destroyed  by  waste  incineration. 

System  manager(s)  and  address: 

Director 

Division  of  Document  Control 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Individual  employees;  supervisory  as¬ 
signment  and  analysis  records. 

NRC— 8 

System  name:  Employee  Appeals,  Grievances  and  Complaints 
Records— NRC 

System  location:  Division  of  Organization  and  Personnel,  Office 
of  Administration,  NRC,  7915  Eastern  Avenue,  Silver  Spring, 
Maryland. 

Categories  of  individuals  covered  hy  the  system:  Applicants  for 
NRC  employment,  current  and  former  NRC  employees,  and  aimui- 
tants  who  have  filed  complaints  or  initiated  grievance  or  appeal 
proceedings  as  a  result  of  a  determination  made  by  the  NRC,  the 
Civil  Service  Commission,  or  a  Board  or  other  entity  established  to 
adjudicate  such  grievances  and  appeals. 

CategoHes  of  records  in  the  system:  This  file  includes  all  docu¬ 
ments  related  to  grievances,  arbitrations,  negative  determinations 
regarding  within-grade  salary  increases  and  exit  interviews.  It  con¬ 
tains  information  relating  to  determinations  affecting  individuals 
made  by  the  NRC  or  the  Civil  Service  Commission.  The  records 
consist  of  the  initial  appeal  or  complaint,  letters  or  notices  to  the 
individual,  record  of  hearings  when  conducted,  materials  placed 
into  the  record  to  support  the  decision  or  determination,  affidavits 
or  statements,  testimony  of  witnesses,  investigative  reports,  in¬ 
structions  to  an  NRC  office  or  division  concerning  action  to  be 
taken  to  comply  with  decisions,  and  related  correspondence, 
opinions  and  recommendations. 

Authority  for  maintenance  of  the  system:  Sec.  161(d),  Atomic 
Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  may  be 
used: 

a.  To  furnish  information  to  the  Civil  Service  Commission  pur¬ 
suant  to  applicable  requirements  relative  to  grievances  and  appeals; 

b.  To  provide  appropriate  data  to  union  representatives  and  third 
parties  in  connection  with  grievances,  arbitration  actions  and  ap¬ 
peals.  Third  parties  may  include  the  Federal  Service  Impasses 
Panel,  Department  of  Labor  and  Federal  Labor  Relations  Council; 
and 

c.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 
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Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

RctcutioB  and  disposal:  The  records  are  maintained  up  to  two 
years  and  are  then  transferred  to  the  National  Personnel  Records 
Center,  St.  Louis,  Missouri.  They  are  destroyed  by  the  Federal 
Records  Center  wten  the  records  are  7  years  old. 

System  managerfs)  and  address: 

Chief,  Labor  Management  and  Employee  Relations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Administration . 

U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 

Record  access  procedures:  Same  as  “Notification  procedure.” 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  confidential 
source. 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Individuals  to  whom  the  record  per¬ 
tains;  NRC  and/or  Civil  Service  Commission  officials;  affidavits  or 
statements  from  employees,  union  representatives,  or  other  per¬ 
sons;  testimony  of  witnesses;  and  official  documents  relating  to  the 
appeal,  grievance,  or  complaint.  Official  Personnel  Folder,  and 
other  Federal  agencies. 

NRC— 9 

System  name:  Equal  Employment  Opportunity  Records  Files — NRC 

Pursuant  to  S  U.S.C.  SS2a(kKS),  the  Commission  has  exempted 
portions  of  this  system  of  records  from  S  U.S.C.  SS2a(cK3),  (d), 
(eXl)>  (eX4XG),  (H),  and  (I),  and  (f).  The  exemption  rule  is  con¬ 
tained  in  Section  9.95  of  the  NRC  regulation  (10  CFR  9.9S). 

System  location:  Office  of  Equal  Employment  Opportunity,  NRC, 
773S  Old  Georgetown  Road,  Bethesda,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
NRC  employment  and  current  and  former  NRC  employees  who 
have  filed  a  complaint  of  discrimination  with  the  Office  of  Equal 
Employment  Opportunity  or  the  Equal  Employment  Opportunity 
Officer. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  copies  of  written  reports  by  counselors;  the  investigative  file; 
documentation  of  withdrawn,  cancelled,  rejected  and/or  adjusted 
discrimination  complaints;  complainant’s  name,  title  and  grade; 
kind  of  discrimination  aUeged;  description  of  action,  decision,  or 
condition  giving  rise  to  the  complaint;  description  of  remedial  ac¬ 
tion;  description  of  disciplinary  action,  if  any;  and  copy  of  the 
letter  of  proposed  disposition  of  the  complaint  and  right  to  a  hear¬ 
ing;  and  record  of  appeals  examiner’s  finding,  analysis,  and  recom¬ 
mended  decision. 

Authority  for  maintenance  of  the  system: 

a.  42  U.S.C.  2000e. 

b.  Section  401,  Energy  Reorganization  Act  of  1974,  42  U.S.C. 
5891. 

c.  Executive  Orders  11246,  Sept.  24,  1%5;  11375,  Oct.  13,  1%7; 
and  11478,  Aug.  8,  1%9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Information  relative  to  EEO  matters  furnished  to  the  Civil  Ser¬ 
vice  Commission  in  accordance  with  applicable  requirements. 

b.  The  records  may  be  used  for  any  of  the  routine  uses  specified 
in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

Retrievability:  Accessed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Records 
are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Director 


Office  of  Equal  Employment  Opportunity 
U.S.^luclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  confidential 
source. 

Contestfaig  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Individual  to  whom  the  record  pertains, 
counselors,  NRC  a^or  Civil  Service  Commission  officials,  af¬ 
fidavits  or  statements  from  employees,  testimony  of  witnesses,  and 
official  documents  relating  to  the  complaints. 

NRC- 10 

System  name:  Freedom  of  Information  Act  (FOIA)  and  Privacy  Act 
Requests  Records — NRC 

System  location:  Division  of  Rules  and  Records,  Office  of  Ad¬ 
ministration,  NRC,  7735  Old  Georgetown  Road,  Bethesda,  Mary¬ 
land. 

Categories  of  individnals  covered  by  the  system:  Persons  who  have 
made  FOIA  or  Privacy  Act  requests  for  NRC  records. 

Categories  of  records  in  the  system:  This  system  contains  a  copy 
of  the  letter  from  the  requester,  the  NRC  response,  and  related 
documents. 

Authority  for  nuintenance  of  the  system: 

a.  5  U.S.C.  552. 

b.  5  U.S.C.  552a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  If  an  appeal  or  Court  suit  is  filed  with  respect  to  any  records 
denied; 

b.  For  preparation  of  annual  reports  required  by  5  U.S.C.  552  and 
5  U.S.C.  552a; 

c.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

''In  addition,  some  of  the  FOIA  records  are  placed  in  the  Public 
Document  Room  and  made  available  to  the  public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  filed  under  individual  names. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
areas  where  access  is  limited  to  those  whose  official  duties  require 
access.  Copies  of  some  of  the  FOIA  records  are  publicly  available 
in  the  NRC  Public  Document  Room. 

Retention  and  disposal:  The  records  are  retained  until  no  longer 
needed,  then  destroyed. 

System  manager(s)  and  addrem: 

Director,  Division  of  Rules  and  Records 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Requests  are  made  by  individuals  or 
other  requesters.  The  response  to.  the  request  is  based  upon  infor¬ 
mation  contained  in  NRC  records. 

NRC— 11 

System  name:  General  Personnel  Records  (Official  Personnel  Folder 
and  Related  Records)— NRC 

Pursuant  to  5  U.S.C.  552a(kX5)  and  (6),  the  Commission  has  ex¬ 
empted  portions  of  this  system  of  records  from  5  U.S.C.  552a(cX3). 
(d),  (eXD,  (eX4XG),  (H),  and  (D,  and  (0.  The  exemption  r^e  is 
contained  in  Section  9.95  of  the  NRC  regulation  (10  CFR  9.95). 
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System  location:  Primary  system— Division  of  Organization  and 
Personnel,  Office  of  Administration,  NRC,  791S  Eastern  Avenue, 
Sflver  Spring,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Parts  1  and  2.  The  duplicate 
systems  may  contain  information  of  specific  applicability  to  a  par¬ 
ticular  office  in  addition  to  that  information  contained  in  the  prima¬ 
ry  system. 

Categories  of  indhriduals  covered  by  the  system:  Current  NRC  em¬ 
ployees,  consultants,  and  those  formerly  employed  by  the  NRC 
(death,  resignation,  retirement,  and  separation). 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  about  an  individual’s  birth  date,  social  security  account 
number,  veteran  preference  status,  tenure,  physical  handicaps,  past 
and  present  salaries,  grades,  position  tities,  trainiqg,  test  per¬ 
formance,  minority  group  designator,  life  insurance,  health 
benefits,  beneficiaries,  performance  ratings  and  awards.  These 
records  also  contain  letters  of  commendation  and  reprimand,  docu¬ 
mentation  of  charges  and  decisions  on  charges,  notices  of  reduc- 
tions-in-force,  locator  files;  information  related  to  personnel  ac¬ 
tions,  including  but  not  limited  to  appointment,  reassignment, 
demotion,  detail,  promotion,  transfer,  and  separation;  and  data 
documenting  the  reasons  for  personnel  actions  or  decisions  made 
about  an  individual  related  to  the  status  of  the  individual.  Some 
duplicate  records  may  contain  office-related  employee  performance 
ev^uations,  office-specific  applications,  personnel  qualification 
statements  (SF-171),  resumes  and  applicant  evaluations  and  intra¬ 
office  conflict  of  interest  correspondence,  in  addition  to  that  con¬ 
tained  in  the  primary  system. 

Authority  for  maintenance  of  the  system: 

a.  Section  161(d),  Atomic  Energy  Act  of  19S4,  as  amended,  42 
U.S.C.  2201(d). 

b.  Executive  Order  10561,  September  IS,  1954. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  By  the  Civil  Service  Commission  for  making  a  decision  when 
an  NRC  employee  or  former  NRC  employee  questions  the  validity 
of  a  specific  document  in  an  individual’s  record; 

b.  To  provide  information  to  a  prospective  employer  of  a 
Government  employee.  Upon  transfer  of  the  employee  to  another 
Federal  agency,  the  information  is  transferred  to  such  ^ency; 

c.  To  update  the  following  Civil  Service  Commission  systems: 
Federal  Automated  Career  Systems  (FACS),  Executive  Inventory 
File  and  security  investigations  index  hires,  adverse  actions,  and 
terminations; 

d.  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  work  force; 

e.  To  provide  information  to  the  Civil  Service  Commission  for 
review  and  audit  purposes; 

f.  To  provide  members  of  the  public  with  the  names,  position  ti¬ 
tles,  grades,  salaries,  appointments  (temporary  or  permanent)  and 
duty  stations  of  employees;  and 

g.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
disk,  punched  cards  and  microfilm. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  social  security  account  number,  or  identification 
number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets, 
electro-mechanical  file  organizer,  or  in  metal  file  cabinets  in  areas 
with  access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  Official  Personnel  Folder  is  sent  to 
the  National  Personnel  Records  Center  within  30  days  of  the  date 
of  the  employee’s  separation  from  the  Federal  service.  Some 
records  such  as  letters  of  reprimand,  indebtedness,  and  vouchers 
are  maintained  for  two  years  or  destroyed  when  an  individual 
resigns,  transfers,  or  is  separated  from  the  Federal  service.  SF-7, 
‘Service  Record  Card’,  retained  indefinitely. 

System  managerfs)  and  address: 

Chief,  Personnel  Operations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 


Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.’’ 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  confidential 
source.  Testing  material  may  not  be  disclosed  to  the  extent  that  dis¬ 
closure  would  compromise  the  testing  process. 

Contesting  record  procedures:  Same  as  “Notification  procedure.’’ 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies,  is  derived  from  in¬ 
formation  supplied  by  that  individual,  or  is  provided  by  agency  of¬ 
ficials,  other  Federal  agencies,  or  persons,  including  references. 

NRC— 12 

System  name:  Government  Motor  Vehicle  Operators  License 
FUe— NRC 

System  location:  Primary  system — Division  of  Facilities  and 
Operations  Support,  Office  of  Administration,  NRC,  7920  Norfolk 
Avenue,  Bethesda,  Maryland. 

Duplicate  systems — duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  2. 

Categories  of  individuals  covered  by  the  system:  NRC  Headquar¬ 
ters  and  Regional  Office  employees  licensed  to  drive  government 
vehicles. 

Categories  of  records  in  the  system:  These  records  contain  identi¬ 
fying  (&ta  on  individuals,  including  but  not  limited  to  name,  social 
security  account  number,  hair  color,  and  sex. 

Authority  for  maintenance  of  the  system: 

a  40  IT  9  r  491 

b.  E.O.  105^,  December  I,  1954. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  may  be  used 
for  any  of  the  routine  uses  sj>ecified  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  5  x  8*  cards. 

Retrievability:  Indexed  alphabetically  by  employee  name. 

Safeguards:  Maintained  under  visual  control  of  supervisors  in 
security  protected  buildings  with  usage  restricted  to  supervisory 
personnel. 

Retention  and  disposal:  Records  are  retained  in  office  files  for  3 
years  or  until  cancellation  of  individual  licenses,  and  then 
destroyed. 

System  manager(s)  and  address: 

Chief,  Building  and  Operations  Branch 
Division  of  Facilities  and  Operations  Support 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.’’ 

Contesting  record  procedures:  Same  as  “Notification  procedure.’’ 

Record  source  categories:  Individuals  on  whom  the  record  is 
maintained  and  medical  examiners. 

NRC— 13 

System  name:  Incentive  Awards  File— NRC 

System  location:  Division  of  Organization  and  Personnel,  Office 
of  Administration,  NRC,  7915  Eastern  Avenue,  Silver  Spring, 
Maryland. 

Categories  of  individuals  covored  by  the  system:  NRC  employees 
who  merit  special  recognition  for  achievements  either  within  or  out¬ 
side  the  employee’s  job  responsibilities  and  for  length  of  service  to 
the  Government 

Categories  of  records  in  the  systmn:  This  system  of  records  con¬ 
tains  employee’s  name,  title,  grade,  and  salary;  justtfication  to  sup¬ 
port  recommendation  and  authorization  for  cash  ^ward;  actions  by 
approving  officials;  record  of  individuals  receiving  awards;  sug- 
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gestions  and  evaluations  of  suggestions;  citation  to  be  used;  and  re¬ 
nted  correspondence. 

Authority  for  maintenance  of  the  system: 

a.  5  U.S.C.  4501-4506. 

b.  5  U.S.C.  5336. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  may  be 
used: 

a.  By  the  Civil  Service  Commission  to  process  and  approve 
nominations  for  awards; 

b.  By  the  Offices  of  the  Attorney  General  and  the  President  of 
the  United  States  in  reviewing  recommended  awards; 

c.  To  make  reports  to  the  Civil  Service  Commission; 

d.  By  other  government  agencies  to  recommend  whether  sug¬ 
gestions  should  be  adopted  in  instances  where  the  suggestion  made 
by  an  NRC  employee  ^fects  the  functions  or  responsibilities  of  the 
agencies;  and 

e.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders  and  stored  in 
metal  fde  cabinets. 

Retrievability:  Information  is  accessed  by  name. 

Safeguards':  Records  are  maintained  in  unlocked  metal  file 
cabinets.  The  area  is  accessible  only  to  authorized  personnel  who 
are  properly  screened,  cleared  and  trained  and  whose  duties  require 
them  to  be  in  the  area. 

Retention  and  disposal:  Records  are  maintained  for  a  two  year 
period  and  then  transferred  to  the  National  Personnel  Records 
Center,  St.  Louis,  Missouri. 

Syston  managerfs)  and  address: 

Chief,  Labor  Management  and  Employee  Relations  Branch 

Division  of  Organization  and  Personnel 

Office  of  Administration 

U.S.  Nuclear  Regulatory  Commission 

Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  "Notification  procedure." 

Contesting  record  procedures:  Same  as  "Notification  procedure." 

Record  source  categories:  Supervisors  of  employees,  individuals 
submitting  suggestions,  evaluators  of  sug^stions.  Division  of  Or¬ 
ganization  and  Personnel  staff,  Civil  Service  Commission,  Official 
Personnel  Folders,  and  other  Federal  agencies. 

NRC— 14 

System  name:  Medical  Records— NRC 

System  location:  Primary  system— Division  of  Organization  and 
Personnel,  Office  of  Administration,  NRC,  7915  Eastern  Avenue,' 
Sflver  Spring,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  2. 

Categories  of  individnals  covered  by  the  system:  Current  and 
former  NRC  employees. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  i^ormation  and  documents  relating  to:  a  medical  decision  or 
determination  made  by  the  NRC  or  by  another  Federal  agency;  an 
individual’s  medical  qualifications  to  told  a  position  in  the  Ftoeral 
Government;  an  individual’s  capability  (physical  and  mental)  to 
satisfactorily  perform  the  duties  of  a  position;  an  employee’s  par¬ 
ticipation  in  an  occupational  health  services  program;  and  an  em¬ 
ployee’s  participation  in  the  Federal  Civil  Employee  Alcoholism 
and  Drug  Abuse  Program. 

Authority  for  maintenance  of  the  qrstem: 

a.  5  U.S.C.  7901. 

b.  42  U.S.C.  4561. 

c.  21  U.S.C.  1180. 

Routine  uses  of  records  maintained  in  the  system,  faicindiag  catego¬ 
ries  ^  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  providto  to  the  Public  Health  Service  in  connection 
with  Health  Maintenance  Examinations  and  to  other  Federal  agen¬ 
cies  responsible  for  Federal  benefit  programs  administered  by: 


a.  Office  of  Workmen’s  Compensation  Programs  (Dept,  of 
Labor);  and 

b.  Civil  Service  Commission. 

These  records  may  also  be  used  for  any  of  the  routine  uses 
specified  in  the  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal: 

a.  Medical  certificates  and  other  medical  records  of  examination 
used  to  determine  an  employee’s  fitness  for  a  job:  Forwarded  to 
the  individual’s  new  agency,  and  transferred  to  the  National  Per¬ 
sonnel  Records  Center  upon  an  employee’s  separation  from  the 
Federal  service,  where  they  are  destroyed  after  75  years. 

b.  Miscellaneous  medical  records,  correspondence,  dispensary 
records,  and  similar  papers:  Destroyed  upon  an  employee’s  separa¬ 
tion  from  the  agency. 

System  manager(s)  and  addrem: 

Chief,  Personnel  Operations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  accem  procedures:  Same  as  "Notification  procedure." 

Contesting  record  procedures:  Same  as  "Notification  procedure." 

Record  source  categories: 

a.  The  individual  to  whom  the  record  pertains. 

b.  Private  and  Federal  physicians. 

c.  Medical  institutions. 

d.  Veterans  Administration  Pension  Benefits  Program. 

e.  Office  of  Workmen’s  Compensation  Programs. 

NRC— 15 

System  name:  National  Standards  Committee  Membership 
Files-NRC 

System  location:  Office  of  Standards  Development,  NRC,  5650 
Nicholson  Lane,  Rockville,  Maryland. 

Categories  of  indhriduals  covered  by  ttie  system:  NRC  employees 
who  are  serving  on  committees,  subcommittees,  working  groups, 
etc.,  that  are  developing  nuclear  standards. 

Categories  of  records  in  the  system:  This  system  is  a  comprehen¬ 
sive  record  of  NRC  personnel  on  the  nuclear  standards  committees 
and  contains  members’  names  and  the  names  of  the  committees  to 
which  they  belong. 

Authority  for  maintenance  of  the  system:  Section  161(b),  Atomic 
Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uam:  These  records  may  be 
used: 

a.  To  provide  information  to  persons  or  agencies  requesting  this 

information;  and  — 

b.  For  the  routine  use  specified  in  paragraph  number  5  of  the 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  forms,  lists  and  index  cards 
in  file  folders. 

Retrievability:  Records  are  indexed  by  the  individual’s  name,  by 
the  technical  or  professional  society  developing  the  standard,  and 
by  the  title  of  the  standard.  ^ 

Safeguards:  Open  access. 

Retention  and  disposal:  Updated  when  information  is  out  of  date. 

System  manager(s)  and  addrem: 

Director 

Office  of  Standards  Development 
U.S.  Nuclear  Regulatory  Commission 
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Washington,  D.C.  20SSS 

Notification  proccdnrc: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SS5 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies  or  from  his  super¬ 
visor. 

NRC— 16 

System  name:  Facility  Operator  Licensees  Records  File  (10  CFR 
Part  55)-NRC. 

System  location:  a.  Reactor  Operator  Licensees  Records— 

Primary  system:  Operating  Licensing  Branch,  Division  of  Project 
Management,  Office  of  Nuclear  Reactor  Regulation,  NRC,  7920 
Norfolk  Avenue,  Bethesda,  Maryland. 

Duplicate  systems:  Duplicate  systems  exist,  in  whole  or  in  part, 
at  the  location  listed  in  Addendum  I,  Part  I(j). 

b.  Fuel  reprocessing  Operator  Licensees  Records— 

Fuel  Reprocessing  and  Recycle  Branch,  Division  of  Fuel  Cycle 
and  Material  Safety,  Office  of  Nuclear  Material  Safety  and 
Safeguards,  NRC,  773S  Old  Georgetown  Road,  Bethesda,  Mary¬ 
land. 

Categorim  of  individuab  covered  by  the  system:  Individuals 
licensed  pursuant  to  10  CFR  Part  S5,  new  applicants  whose  applica¬ 
tions  are  being  processed,  and  individuals  whose  licenses  have  ex¬ 
pired. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  application  for  a  license,  certification  of  com¬ 
petency,  certification  of  medical  history  and  results  of  medical  ex¬ 
amination  and  related  correspondence,  operator  examination  and 
examination  results,  and  license  or  denial  letter. 

Authority  for  maintenance  of  the  system:  Sections  107,  161(i), 
Atomic  Energy  Act  of  19S4,  as  amended,  42  U.S.C.  2137,  and 
2201  (i). 

Routiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tte  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  determine  if  the  individual  meets  the  requirements  of  10 
CFR  I^  5S  to  take  an  examination  or  to  be  issued  an  operator’s 
license; 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment,  except  paragraph  number  3; 

c.  To  provide  researchers  with  information  for  statistical  evalua¬ 
tions  related  to  selections,  training  and  examination  of  facility 
operators;  and 

d.  To  provide  for  examination  and  testing  material  and  obtain 
results  from  contractors. 

In  addition,  information  related  to  the  application,  certification  of 
competency,  and  license  or  denial  letter  will  routinely  be  made 
avaibUe  in  the  NRC’s  Public  Document  Room. 

In  addition,  information  related  to  the  application,  certification  of 
competency,  and  license  or  denial  letter  will  routinely  be  made 
avaibble  in  the  NRC’s  Public  Document  Room. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  paper  m  file  folders. 

Retrievability:  Records  are  accessed  by  name  and  docket  number. 

Safeguards:  Access  to  and  use  of  these  records  arc  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Reactor  Operator  Licensees  Records: 

a.  Medical  information:  retained  for  four  years  after  the  in¬ 
dividual’s  license  expires,  then  destroyed. 

b.  Examination  and  examination  results:  retained  for  two  years 
after  the  issuance  of  a  license  or  denial  letter.  A  summary  report  is 
retained  untfl  four  years  after  the  individual’s  license  expires. 

c.  Other  information:  destroyed  when  it  becomes  two  years  old. 

d.  Docket  information:  destroyed  four  years  after  an  individual’s 
btest  license  expires. 

Fuel  Reprocessing  Operator  Licensees  Records — 

Stored  indefinitely  until  no  longer  needed,  then  destroyed. 

System  manager(s)  and  address:  Reactor  Operator  Licensees 
Records: 

Chief,  Operator  Licensing  Branch 


Divisk>n  of  Project  Management 
Office  of  Nuclear  Reactor  Regulation 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  2055S 

Fuel  Reprocessing  Operator  Licensees  Records— 

Chief,  Fuel  Reprocessing  and  Recycle  Branch 
Division  of  Fuel  Cycle  and  Materi^  Safety 
Office  of  Nuclear  Material  Safe^  and  Safeguards 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20S5S 

Notification  procedure:  Director,  Office  of  Administration,  U.S. 
Nuclear  Regulatory  Commission,  Washington,  D.C.  20SSS. 

Record  aoeem  proccdura:  Same  as  “Notification  p^rocedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  applying  for  a  license,  the  facility 
manager,  a  licensed  physician,  members  of  the  Operator  Licensing 
Branch  or  the  Fuel  Reprocessing  and  Recycle  Branch,  or  contrac¬ 
tor  personnel. 

'  NRC— 17 

System  name:  Occupational  Injuries  and  Illness  Reports — NRC 

System  locatioa:  Building  and  Operations  Branch,  Division  of 
Facilities  and  Operations  Support,  (Dffice  of  Administration,  NRC, 
7920  Norfolk  Avenue,  Bethesda,  Maryland. 

Categories  of  individnab  covered  by  tiSe  system:  All  NRC  em¬ 
ployees. 

Categories  of  records  hi  the  system:  These  records  contain 
descriptions  of  injury  or  illness,  treatment,  and  disposition. 

Authority  for  maintenance  of  the  system: 

a.  29  U.S.C.  657(c). 

b.  E.O.  11612,  July  26,  1971. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  By  the  NRC  Safety  Officer  and/or  Branch  supervisor,  to 
prepare  periodic  statistical  reports  on  employees’  health  and  injury 
status  and  health  and  safety  hazards  in  NRC  physical  structures,  all 
for  transmission  to  and  review  by  the  Department  of  Labor; 

b.  For  transmittal  to  the  Secretary  of  Labor  or  his  authorized 
representative  in  accordance  with  duly  promul^ted  regulations; 

c.  For  transmittal  to  Civil  Service  Commission  as  required  to 
support  individual  claims;  and 

d.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainhig, 
and  disposing  of  reconb  in  the  system: 

Storage:  Maintained  in  paper  copy  on  form  stock. 

Retrfevahility:  Indexed  by  assigned  employee  case  number  or 
name  under  report  category. 

Safegnar^:  Housed  in  locked  file  cabinet  under  visual  observa¬ 
tion  of  section  employees.  Use  of  information  is  restricted  to  NRC 
Health  and  Safety  persoimel  and  authorized  representatives  of  the 
Secretary  of  the  Department  of  Labor. 

Retention  and  dbposal:  Records  are  retained  in  office  files  for  6 
years  after  date  of  report  and  are  then  destroyed  by  waste  incinera¬ 
tion. 

System  manager(s)  and  address: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20S5S 

Notification  procedure:  Same  as  “System  manager.” 

Record  acc'^  procedures:  Same  as  “System  manager.” 

Contesting  record  procedures:  Same  as  “System  manager.” 

Record  source  categories:  NRC  Public  Health  Unit,  NRC 
Headquarters  and  Regional  Office  feeder  reports  and  forms  with 
origin^  information  lately  supplied  by  employees  concerned. 

NRC— 18 

System  name:  Office  of  Inspector  and  Auditor  Index  File  and  As¬ 
sociated  Records — NRC 

Pursuant  to  5  U.S.C.  SS2a(kXl),  (kX2)  and  (kX5),  the  Commission 
has  exempted  portions  of  this  system  of  records  from  5  U.S.C. 
SS2a(cX3),  (d),  (eXD,  (eX4XG),  (H),  and  (D,  and  (0.  The  exemption 
rule  is  contained  in  S^tion  9.9S  of  the  NRC  regubtion  (10  CFR 
9.95). 
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SyitOB  locadoa:  Office  of  Inspector  and  Auditor,  NRC,  4922 
Fairmont  Avenue,  Bethesda,  Maryland. 

Categories  of  iadWidnals  covered  by  the  system:  Individuals 
referred  to  in  potential  or  actual  cases  and  matters  of  concern  to 
the  Office  of  Inspector  and  Auditor  and  correspondents  on  subjects 
directed  or  referred  to  the  Office  of  Inspector  and  Auditor. 

Categories  of  records  in  the  sjntm:  The  system  consists  of  an 
alphabetical  index  file  bearing  individual  names.  The  index  provides 
access  to  associated  records^  which  are  arranged  by  subject  matter, 
title,  or  identifying  numbeifs)  and/or  letterfs).  The  .system  incor¬ 
porates  the  records  of  all  Oiffke  of  Inspector  and  Auditor  cor¬ 
respondence,  cases,  matters,  memoranda,  and  materials,  including 
but  not  limited  to  audit  reports,  investigative  reports,  inspection  re¬ 
ports,  correspondence  to  and  from  the  Office  of  Inspector  and  Au¬ 
ditor,  memoranda,  legal  papers,  evidence,  exhibits,  audit  data,  in¬ 
vestigative  data,  and  woii  papers. 

Aadmrity  for  maiatcaaBcc  of  the  system: 

a.  Section  25(c),  Atomic  Energy  Act  of  1954,  as  amended,  42 
U.S.C.  2035. 

b.  Section  201(f),  Energy  Reorganization  Act  of  1974,  42  U.S.C. 
5841(f). 

Roatine  uses  of  records  maintained  in  the  system,  including  cMego- 
ries  of  users  and  the  purposes  of  such  nses: 

a.  In  the  event  that  this  system  of  records  maintained  by  the  Of¬ 
fice  of  Inspector  and  Auditor  to  carry  out  its  functions  suggests  or 
indicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  may  be  referr^  to  the  appropriate 
Federal,  state,  local  ot  foreign  agency  charged  with  responsibility 
for  investigating  or  prosecuting  such  case  or  matter  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation  or  order  is¬ 
sued  pursuant  thereto. 

b.  In  the  course  of  auditing,  inspecting,  or  investigating  a  case  or 
matter  falling  within  the  purview  of  the  Office  of  Inspector  and  Au¬ 
ditor  or  in  the  course  of  auditing,  inspecting,  or  investigating  a  case 
or  matter  potentially  or  actually  in  violation  of  any  law,  whether 
civil,  crimhuil,  or  regulatory  in  nature,  whether  arising  by  general 
statute,  OT  by  regulation,  rule,  order  issued  pursuant  thereto,  or 
during  the  course  of  a  trial,  hearing  or  any  judicial,  regulatory  or 
administrative  proceeding  or  the  preparation  for  a  trial,  hearing  or 
any  judicial,  regulatory  or  administrative  proceeding  for  such  viola¬ 
tion,  a  record  in  the  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use,  to  a  Federal,  state,  local  or  foreign  agency,  or  to  an  in¬ 
dividual  or  organization,  if  there  is  any  reason  to  believe  that  juch 
agency,  individual  or  organization  possesses  information  relating  to 
the  case  or  matter  falling  within  the  purview  of  the  Office  of  In¬ 
spector  and  Auditor,  or  possesses  information  relating  to  potential 
or  actual  violation  of  law  whether  arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  pursuant  thereto,  or  possesses  in¬ 
formation  relating  to  the  trial,  hearing  or  any  judicial,  regulatory  or 
administrative  proceedings  and  the  disclosure  is  reasonably  neces¬ 
sary  to  elicit  such  information  or  to  obtain  the  cooperation  of  a  wit¬ 
ness  or  an  informant. 

c.  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
may  be  disclosed  as  a  routine  use,  to  the  appropriate  Federal,  state, 
loc^  or  foreign  court  or  grand  jury  in  accordance  with  established 
constitutional,  substantive,  or  procedural  law,  or  practice. 

d.  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
may  be  disclosed  as  a  routine  use  to  a  Federal,  state,  focal  or 
foreign  administrative  or  regulatory  proceeding  or  hearing  in  ac¬ 
cordance  with  the  procedures  governing  such  proceedings  or  hear¬ 
ing. 

e.  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
may  be  disclosed  as  a  routine  use  to  an  actual  or  potential  party  or 
his  attorney  for  the  purpose  of  negotiation  or  discussion  on  matters 
such  as  but  not  limited  to  compromise  or  settlement  of  the  case  or 
matter. 

f.  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
falling  within  the  purview  of  the  Office  of  Inspector  and  Auditor 
that  has  been  referred  for  audit,  inspection  or  investigation  may  be 
disclosed  as  a  routine  use  to  the  referring  agency,  group,  organiza¬ 
tion  or  individual  to  notify  such  agency,  group,  organization,  or  in¬ 
dividual  of  the  status  of  the  case  or  matter  or  of  any  decision  or 
determination  that  has  been  made. 

g.  A  record  in  the  system  of  records  relating  to  an  individual  held 
in  custody  pending  arraignment,  trial,  or  sentence,  or  after  convic¬ 
tion,  may  be  disclosed  as  a  routine  use  to  a  Federal,  state,  local  or 


foreign  prison,  probation,  parole  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  train- 
portation,  or  release  of  such  an  individual. 

h.  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
may  be  disclosed  as  a  routine  use  to  a  foreign  country  pursuant  to 
an  international  treaty  or  convention  enter^  into  and  ratified  by 
the  United  States. 

i.  A  record  in  the  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Federal,  state,  local  or  foreign  law  enforcement  agen¬ 
cy  to  assist  in  the  general  crime  prevention  and  detection  efforts  of 
the  recipient  agency  or  to  provide  investigative  leads  to  such  agen¬ 
cy. 

j.  A  record  may  be  disclosed  from  the  system  of  records  as  a 
routine  use  to  a  Federal,  state,  local  or  foreign  agency  in  connec¬ 
tion  with  the  investigation,  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  case  or  matter. 

k.  A  record  from  the  system  of  records  may  be  disclosed  as  a 
routine  use  to  a  Federal,  state,  local  or  foreign  agency  if  necessary 
to  obtain  information  relevant  to  a  Commission  decision  concerning 
the  investigation,  hiring,  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit 

l.  A  record  in  the  system  of  records  in  the  nature  of  an  audit,  in¬ 
spection  or  investigation  report  relating  to  the  integrity  and  efficien¬ 
cy  of  the  Commission  operation  and  management  may  be  dis¬ 
seminated  outside  the  Commission  as  part  of  the  Commission’s 
responsibility  to  inform  the  Congress  and  the  public  about  Commis¬ 
sion  operations. 

m.  A  record  in  the  system  of  records  may  be  disclosed  for  the 
routine  use  specified  in  paragnq>h  number  5  of  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  contained  in  this  system  is  stored  manually 
on  index  cards  and  in  file  jackets. 

Retrievabili^:  Information  is  retrieved  from  index  cards  by  the 
name  of  the  individual  and  from  the  jackets  by  numbeifs)  and/or 
letter(s)  assigned  and  appearing  on  the  index  card. 

Safeguards:  Information  is  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  Office  of  Inspector  and  Auditor  rules. 

Retention  and  disposal:  Information  and  associated  records  other 
than  index  cards  contained  in  this  system  in  part  wiU  be  retained  in 
NRC  records  and  disposed  of  in  accordance  with  NRC  policy. 
Other  records  wiU  be  retained  in  the  Office  of  Inspector  and  Audi¬ 
tor  and  disposal  plans  are  to  be  established. 

System  managerfs)  and  address: 

Director 

Office  of  Inspector  and  Auditor 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.’’  In¬ 
formation  classified  pursuant  to  Executive  Order  11652  will  not  be 
disclosed.  Information  received  in  confidence  will  not  be  disclosed 
to  the  extent  that  disclosure  would  reveal  a  confidential  source. 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  The  information  in  this  system  of 
records  is  obtained  from  sources  including,  but  not  limited  to,  U.S. 
Nuclear  Regulatory  Commission  officers  and  employees,  F^eral, 
state,  local,  and  foreign  agencies,  and  persons. 

NRC— 19 

System  name:  Official  Personnel  Training  Records  Files — NRC 

System  location:  Primary  system — Division  of  Organization  and 
Personnel,  NRC,  7915  Eastern  Avenue,  Silver  Spring,  Maryland. 

Duplicate  systems — duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  1  (b),  (e),  (D.  and  (h) 
and  Part  2. 

Categories  of  individuals  covered  by  the  system:  Individuals  who  • 
have  applied  for  or  were  selected  for  either  NRC  or  other  govem- 
ment/non-govemment  training  courses  or  programs. 
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CaUtorict  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  NRC  employee’s  educational  background  and 
training  courses  including  training  requests,  authorizations  for  train¬ 
ing,  course  ^des  or  evaluations  and  other  related  personnel  train¬ 
ing  information  and  correspondence. 

Anthority  for  mafatenance  of  the  system: 

a.  5  U.S.C.  4103. 

b.  E.O.  11348,  April  20,  1%7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Information  may  be  extracted  from  and  made  available  to  the 
Civil  Service  Commission,  other  government  agencies,  state  and 
local  governments  and  educational  institutions  for  use  in  training 
programs  related  to  NRC  employees. 

b.  A  record  in  the  system  of  records  may  be  disclosed  for  the 
routine  use  specified  in  paragraph  number  5  of  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syrtem: 

Storage:  Paper  records  maintained  in  fOe  folders  and  in  three-ring 
binders  which  are  in  metal  file  cabinets. 

Retrievability:  Information  is  accessed  by  name. 

Safeguards:  Records  are  maintained  in  locked  metal  file  cabinets. 
The  area  is  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained  and  whose  duties  require 
them  to  be  in  the  area. 

Retention  and  iKsposal:  Records  are  maintained  for  a  five-year 
period  or  until  no  longer  needed,  and  then  destroyed. 

System  nianager(s)  and  address: 

Chief,  Training  Branch 

Division  of  Organization  and  Personnel 

Office  of  Administration 

U.S.  Nuclear  Regulatory  Commission 

Washington,  D.C.  20S55 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  205SS 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained  as  follows:  1)  from  the  individual  to  whom  it  applies;  2) 
from  the  employee’s  supervisor;  and  3)  from  training  groups,  agen¬ 
cies  or  educational  institutions. 

NRC— 20 

System  name:  Official  Travel  Records— NRC 

System  location:  Primary  system— Office  of  the  Controller,  NRC, 
4922  Fairmont  Avenue,  Lugenbeel  Building,  Bethesda,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  1  (b),  (c),  (e),  and  (f). 

Categories  of  individnals  covered  by  the  system:  NRC  employees, 
prospective  NRC  employees,  consultants,  and  invitational  travelers 
for  NRC  programs. 

Categories  of  records  in  the  system:  These  records  contain 
Request  and  Authorization  for  Official  Travel  forms.  Travel  Ad¬ 
vance  Worksheet,  Travel  Vouchers  and  Vouchers  for  Professional 
Services,  Travel  and  Miscellaneous  Expenses  from  consultants. 

Authority  for  maintenance  of  the  system: 

a.  31  U.S.C.  21,  22,  24,  49,  54,  66a  and  952. 

b.  5  U.S.C.  5701. 

c.  Federal  Travel  Regulations,  Federal  Property  Management 
Regulations,  Part  101-7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  For  transmittal  to  the  U.S.  Treasury  for  payment; 

b.  For  transmittal  to  the  Department  of  State  for  passports;  and 

c.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retafaiing, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  on  disks. 


Retrievability:  Records  are  accessed  by  name,  social  security  ac¬ 
count  number,  authorization  number,  estimated  travel  start  day, 
authorization  process  day,  and  voucher  process  day. 

Safeguards:  File  folders  are  stored  in  ffle  cabinets  in  same  room 
with  users.  For  ADP  records,  a  key  word,  initials,  and  NRC  Office 
of  the  Controller’s  account  numl^r  must  be  known  in  order  to 
retrieve  information. 

Retention  and  disposal:  Ffle  folders  are  retained  three  years  and 
then  destroyed.  ADP  information  is  retained  on  disks  for  one  year, 
transferred  to  and  retained  on  magnetic  tape  for  five  years,  and 
then  the  tape  is  .degaussed. 

System  managerfs)  and  address: 

Controller 

Office  of  the  Controller 

U.S.  Nuclear  Regulatory  Commission 

Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  is  provided  by  the  in¬ 
dividual,  the  organizational  component  approving  the  travel,  out¬ 
side  transportation  agents  and  rate  books  for  cost  information. 

NRC— 21 

System  name:  Payroll  Accounting  Records— NRC 

System  location:  Primary  system — Office  of  the  Controller,  NRC, 
Lugenbeel  Building,  4922  Fairmont  Avenue,  Bethesda,  Maryland. 

Duplicate  systems — duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  1  (b),  (c),  (e),  (0,  and 
Part  2. 

Categories  of  individuals  covered  by  the  system:  NRC  employees. 

Categories  of  records  in  the  system:  Pay,  leave,  and  allowance 
histories. 

Anthority  for  maintenance  of  the  system:  31  U.S.C.  21,  22,  24,  49, 
54,  66a,  and  952. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  For  transmittal  of  data  to  U.S.  Treasury  to  effect  issuance  of 
paychecks  to  employees  and  distribution  of  pay  according  to  em¬ 
ployee  directions  for  savings  bonds,  allotments,  financial  institu¬ 
tions,  and  other  authorized  purposes; 

b.  For  reporting  tax  withholding  to  Internal  Revenue  Service  and 
appropriate  state  and  local  taxing  authorities; 

c.  For  FICA  deductions  to  the  Social  Security  Administration; 

d.  For  dues  deductions  to  labor  unions; 

e.  For  withholdings  for  health  insurance  to  the  insurance  carriers 
and  the  U.S.  Civil  Service  Commission; 

f.  For  charity  contribution  deductions  tq  agents  of  charitable  in¬ 
stitutions; 

g.  For  annual  W-2  statements  to  taxing  authorities  and  the  in¬ 
dividual; 

h.  (When  P.L.  93-579  becomes  effective,  it  is  anticipated  that  ap¬ 
propriate  statements  will  be  issued  to  employees,  spouse-recipients, 
and  the  courts  involved); 

i.  For  transmittal  to  the  Office  of  Management  and  Budget  for 
review  of  budget  requests; 

j.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
meht; 

k.  For  transmittal  of  data  to  the  Energy  Research  and  Develop¬ 
ment  Administration  for  preparing  computer  material  for  NRC’s 
transmittal  of  data  to  the  U.S.  Treasury; 

l.  For  withholding  of  retirement  and  life  insurance  to  the  U.S. 
Civil  Service  Commission;  and 

m.  For  transmittal  of  information  to  state  agencies  for  unemploy¬ 
ment  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  folders  and  micro-fiche. 

Retrievability:  Indexed  by  name. 

Safeguards:  Ffle  folders  and  micro-fiche  are  maintained  in  a 
locked  ffle  cabinet  from  5:00  p.m.  to  8:15  a.m.  During  office  hours 
only  authorized  personnel  have  access  to  files. 
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RctcatioB  ml  diqMml:  Records  are  maintained  for  four  years 
after  transfer  or  separation  of  employee  and  then  destroyed. 

Systefli  Bumagcrfs)  aad  addrcm: 

Controller,  Office  of  the  Controller 
U.S.  Nuclm  Regulatory  Commission 
Washington,  D.C.  20SSS 

NodBcatioa  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 

Record  acccas  procedures:  Same  as  “Notification  procedure.” 

Coatestiug  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  catoptrics:  Information  is  provided  by  the  in¬ 
dividual  and  the  Division  of  Organization  and  Personnel. 

NRC— 22 

System  name:  Personnel  Performance  Appraisals— NRC 

Pursuant  to  S  U.S.C.  SS2a(kXS)  and  (6),  the  Commission  has  ex¬ 
empted  portions  of  this  system  of  records  from  S  U.S.C.  SS2a(cX3), 
(d),  (eXD.  (eX4XG),  (H)  and  (D  and  (f).  The  exemption  rule  is  con¬ 
tain  in  S^tion  9.9S  of  the  NRC  regulation  (10  CFR  9.9S). 

System  locatioa:  Division  of  Organization  and  Persoimel,  Office 
of  Administration,  NRC,  7915  Eastern  Avenue,  Silver  Spring, 
Maryland. 

Categories  of  indhridnals  covered  by  the  system:  NRC  employees, 
including  candidates  who  apply  for  job  vacancies  under  the  NRC 
vacancy  announcement  system. 

Categories  of  records  hi  the  system:  This  system  of  records  con¬ 
tains  evaluations  of  applicants  and  employees,  evaluation  criteria 
and  methods,  employee  placement  foDow-up  interview  reports,  ai^ 
praisals  from  other  individuals  who  are  knowledgeable  of  the  appli¬ 
cant’s  abilities,  supervisory  appraisals  of  performance  and  career 
development  potential,  and  other  related  records. 

Authority  for  mafaitcnaace  of  the  system:  Section  161(d),  Atomic 
Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(d). 

RoutiM  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  By  the  Civfl  Service  Commission  to  resolve  pievances  or  com- 
fdaints  related  to  promotion  or  appointment  selections;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment 

PMIdes  Msd  practices  for  storing,  retrieving,  accessing,  retaining, 
and  of  records  in  the  system: 

Storage:  Records  are  maintained  in  paper  file  folders. 

Retrievability:  Records  are  accessed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screenmg  b  employed  to  prevent  unauthorized  dbclosure. 

Reteuthm  and  disposal:  Files  are  periodically  screened  to 
eliminate  inactive  records.  Inactive  records  are  destroyed. 

System  managcr(s)  mid  addrem: 

(Thief,  Personnel  Operations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Nodfkutioa  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  R^ulatory  Commbsion 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  dbclosure  would  reveal  a  confidential 
source.  Testing  material  may  not  be  disclosed  to  the  extent  that 
such  disclosure  would  comprombe  the  testing  process. 

CouScsting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Individual  to  whom  record  pertains,  em¬ 
ployee’s  supervisors.  Division  of  Organization  and  Personnel  staff 
members,  general  personnel  records  (Official  Personnel  Folder  and 
related  records),  and  other  Federal  agencies. 

NRC— 23 

SysICHi  WMc:  Personnel  Research  and  Test  Validation 
Records — NRC 


Pursuant  to  5  U.S.C.  552a(kX6),  the  Commission  has  exempted 
portions  of  this  system  of  records  from  5  U.S.C.  552a(cX3),  (d), 
UXl),  (eX4XG),  (H)  and  (I)  and  (f).  The  exemption  rule  b  contained 
in  S^tion  9.95  of  the  NRC  regulation  (10  CFR  9.95). 

System  location:  Divbion  of  Organization  and  Personnel,  Office 
of  Adminbtration,  NRC,  7915  Eastern  Avenue,  Sflver  Spring, 
Maryland. 

Categories  of  indhridnab  covered  by  the  system:  NRC  employees 
and  applicanb  for  NRC  employment. 

Categories  of  records  fas  the  system:  These  records  include  educa¬ 
tion  and  employment  hbtory,  test  scores,  responses  to  test  items 
and  questionnaires,  interview  data  and  ratings  of  supervisors  re- 
gardi^  the  individuab  to  whom  the  records  pertain.  Data  are  col¬ 
lected  on  a  project  basis  and  are  used  for  the  construction,  analysb 
and  validation  of  written  tests;  for  research  on  personnel  measure¬ 
ment  and  selection  methods  and  techniques  and  research  on  per¬ 
sonnel  management  practices  such  as  performance  evaluation  or 
productivity. 

Authority  for  maintenance  of  the  system: 

a.  Section  161(d),  Atomic  Energy  Act  of  1954,  as  amended,  42 
U.S.C.  2201(d). 

b.  44U.S.C.  3101. 

Routine  uses  of  records  maintiined  te  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be: 

a.  Exchanged  between  the  NRC,  Civil  Service  Commbsion,  and 
other  Federal  agencies  for  personnel  research  purposes  and  used  to 
aid  in  identifying  employees  included  in  research  studies  that  ex¬ 
tend  over  a  period  of  time;  and 

b.  Used  for  the  routine  uses  listed  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  rctiieviiig,  acccssiag,  retaining, 

and  dbposiiig  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  on  punched 
cards,  computer  tape,  and  computer  storage. 

Retrievability:  Records  are  maintained  by  project.  Personal  infor¬ 
mation  can  be  retrieved  by  name  or  personal  identifier  only  for  cer¬ 
tain  research  projects  such  as  those  that  invedve  longitudinal  stu¬ 
dies. 

Safeguards:  Records  are  kept  in  locked  files  and  access  is  limited 
to  staff. 

Retention  mid  dfaposal:  Indefinite. 

System  managerfs)  and  addrem: 

Chief,  Management  and  Policy  Branch 
Division  of  Organization  and  Personnel 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Adminbtration 
U.S.  Nuclear  Regulatory  Commbsion 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 
Some  records  contain  information  received  in  confidence  and  will 
not  be  disclosed  to  the  extent  that  disclosure  would  reveal  a  con¬ 
fidential  source.  Testing  material  may  not  be  disclosed  to  the  extent 
such  disclosure  would  compromise  the  testing  process. 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Individual  Federal  employees  or  appli¬ 
cants,  supervisors,  assessment  center  assessors.  Civil  Service  Com¬ 
mission,  or  NRC  personnel  files  and  records,  and  other  Federal 
agencies. 

NRC— 26 

System  name:  Principal  Correspondence  File— NRC 

System  location:  Administrative  Correspondence  Branch,  Office 
of  the  Executive  Director  for  Operations,  NRC,  7920  Norfolk  Ave., 
Bethesda,  Maryland. 

Categories  of  indhridnab  covered  by  the  system:  Correspondents 
with  the  Executive  Director  for  Operations,  Congressional  cor¬ 
respondents  and  correspondents  referred  by  the  SecretariaL 

Categories  of  records  in  the  system:  Thb  system  contains  incom¬ 
ing  correspondence  from  individuab  _TOted  above  and  replies 
thereto. 

Authority  for  maintcnaiicc  of  the  system:  44  U.S.C.  3101 
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Roudnc  UMS  of  records  malBtained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  refer,  where  appropriate,  inquiries  to  Federal  agencies  or 
persons  for  their  reply  or  action;  and 

b.  For  any  of  the  routine  uses  specified  in  the  PrefiUory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  stored  in  metal  file  cabinets. 

Retrievability:  Information  accessed  by  control  number  or  ac¬ 
cessed  by  name. 

Safeguards:  Access  is  limited  to  those  persons  whose  official  du¬ 
ties  require  such  access. 

Retention  and  disposal:  Records  held  indefinitely. 

System  managerfs)  and  address: 

Chief,  Administrative  &  Correspondence  Branch 
Office  of  the  Executive  Director  for  Operations 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  2055S 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 

Record  access  procedures:  Same  as  “Notification  procedure.’’ 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Records  contain  information  and 
requests  from  correspondents  and  replies  thereto  prepared  by  the 
NRC  staff. 

NRC— 27 

System  name:  Radiation  Exposure  Information  and  Reports  System 
(REIRS)  FUes-NRC 

System  location:  Primary  system — Union  Carbide  Corporation, 
Computing  Technology  Center,  Business  Systems  Departments, 
P.O.  Box  P,  Oak  Ridge,  Tennessee  37830. 

Duplicate  system — duplicate  systems  exist,  in  whole  or  in  part,  at 
the  locations  listed  in  Addendum  I,  Part  1(e)  and  Part  2. 

Categories  of  individuals  covered  by  the  system:  Individuals  moni¬ 
tored  for  radiation  exposure  while  employed  by  or  visiting  or  tem¬ 
porarily  assigned  to  certain  NRC  licensed  facilities;  individuals  who 
are  exposed  to  radiation  or  radioactive  materials  in  incidents 
required  to  be  reported  pursuant  to  10  CFR  20.403  and  20.405  by  all 
NRC  licensees;  monitored  individuals  terminating  their  service  with 
the  Navy,  as  required  by  NAVMED  P-5055,  Radiation  Health  Pro¬ 
tection  Manual;  and  monitored  employees  of  all  the  registrants  of 
the  State  of  ttinois. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  individual’s  name;  social  security  account 
number;  date  of  birth;  period  of  employment;  place  and  period  date 
of  exposure;  name,  address,  ^nd  license  number  of  individual’s  em¬ 
ployer;  licensee  name  and  number  reporting  the  incident;  radiation 
doses  or  estimates  of  exposure  received  during  this  period;  type  of 
radiation;  part(s)  or  organ(s)  exposed;  and  nuclidefs)  involved. 
Between  January,  1972  and  May,  1974  the  following  information 
was  also  recorded:  sex,  training  experience,  regular  occupation  of 
the  exposed  individuals;  device  or  method  used  to  determine 
dose(s);  brief  statement  describing  the  incident  and  the  causes;  cor¬ 
rective  actions  taken;  status  of  exposed  individual  (i.e.,  medical 
treatment);  type,  age  and  manufacturer  of  malfunctioning  equip¬ 
ment;  and  cumulative  dose  prior  to  incident. 

Authority  for  maintenance  of  the  system:  Sections  53,  63,  65,  81, 
103,  104  and  161(o),  Atomic  Energy  Act  of  1954,  as  amended,  42 
U.S.C.  2073,  2093,  2095,  2111,  2133,  2134,  and  2201(o). 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  provide  data  to  other  Federal  and  state  agencies  involved  in 
monitoring  and/or  evaluating  radiation  exposure  received  by  in¬ 
dividuals  employed  as  radiation  workers  on  a  permanent  or  tempo¬ 
rary  basis  and  on  monitored  visitors;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Records  are  computerized  and  maintained  on  magnetic 
tape,  maintained  in  log  books,  and  filed  as  either  a  computer  prin¬ 
tout  or  original  paper  document 

Retrievability:  Records  are  accessed  by  individual  name,  social 
security  account  number,  and  by  licensee  name  or  number. 

Safeguards:  Information  maintained  at  the  Computing  Technology 
Center  is  accessible  only  to  the  programmers  assigned  to  the 
REIRS  system  and  released  only  to  the  Division  of  Technical 
Review.  Reports  kept  by  the  Division  of  Technical  Review  are  in 
file  cabinets  and  bookcases  in  a  secured  building.  A  log  is  main¬ 
tained  of  both  telephone  and  written  requests  for  iMormation. 

Retention  and  disposal: 

a.  Original  paper  document — destroyed  after  two  years. 

b.  Magnetic  tape— permanently  stored  at  Computing  Technology 
Center. 

c.  Log  books— kept  indefinitely;  no  names. 

d.  Computer  printouts — destroyed  when  updated. 

System  manager(s)  and  address: 

Branch  Chief 

Performance  Evaluation  Branch 

Office  of  Management  Information  and  Program  Control 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procednre: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.’’ 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  monitored  worker,  visitors,  worker’s  em¬ 
ployer,  or  the  person  in  charge  of  the  facility  to  which  the  worker 
has  been  assigned. 

NRC— 28 

System  name:  Recruiting,  Examining  and  Placement  Records— NRC 

Pursuant  to  5  U.S.C.  552a(kK5),  the  Commission  has  exempted 
portions  of  this  system  of  records  from  5  U.S.C.  552a(cK3),  (d), 
(eXl).  (e)(4KG),  (H)  and  G)  and  (f).  The  exemption  rule  is  contained 
in  Section  9.95  of  the  NRC  regulation  (10  CFR  9.95). 

System  location:  Primary  system — Division  of  Organization  and 
Personnel,  Office  of  Administration,  NRC,  7915  Eastern  Avenue, 
Silver  Spring,  Maryland. 

Duplicate  systems — duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  1  (b),  (c),  (d),  (e),  (f), 
and  (h)  and  Part  2. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  Federal  employment  wi^  the  U.S.  Nuclear  Regulatory 
Commission  or  are  employed  in  the  Federal  Service. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  education,  training,  employment  history, 
earnings,  past  performance,  criminal  convictions,  if  any,  written 
achievement  test,  potential,  honors,  awards,  or  fellowships,  milita¬ 
ry  service,  veteran  preference  status,  birthplace,  birth  date,  social 
security  account  number,  and  home  address  of  persons  who  have 
applied  for  Federal  employment  with  the  NRC  or  are  employed  in 
the  Federal  service. 

Authority  for  maintenance  of  the  system:  Section  161(d),  Atomic 
Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  furnish  information  to  agencies  relative  to  transfer  or  con¬ 
sideration  of  employment;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  primarily  on  forms,  lists  and 
index  cards  in  file  folders.  Also,  certain  data  is  maintained  on  mag¬ 
netic  tapes,  disk  and  punch  cards. 

Retrievability:  Records  are  indexed  by  name  and  an  identification 
number  assigned  to  each  individual. 


FEDERAL  REGISTER,  VOL.  41,  NO.  188 — MONDAY,  SEPTEMBER  27,  1976 


42340 


NUCLEAR  REGULATORY  COMMISSION 


Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal: 

a.  Register  of  Eligible  Applications— retained  for  one  year  or 
until  no  longer  needed,  then  destroyed. 

b.  Index  Cards— destroyed  when  no  longer  needed. 

c.  Other  related  recruitment  and  placement  docu¬ 
ments— destroyed  when  no  longer  needed. 

System  managerfs)  and  address: 

Chief,  Recruitment  Branch 
Division  of  Or^nization  and  Personnel 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20S5S 

Record  access  procedures:  Same  as  “Notification  procedure.” 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  confidential 
source. 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  supplied  by  that  individual,  with  the  exception  of 
reports  from  medic^  personnel  on  physical  qualifications,  results 
of  examinations,  vouchers  filled  out  by  references  and  educational 
institutions  whose  names  were  supplied  by  applicant,  and  informa¬ 
tion  from  other  Federal  agencies. 

NRC— 30 

System  name:  Regulatory  Management  System  (RMS)  Records  FUes 
(manpower  module  only) — NRC. 

System  location:  Energy  Research  and  Development  Administra¬ 
tion,  Computer  Center  CA — 007,  Germantown,  Maryland. 

Categories  of  individuals  cavered  by  the  system:  All  NRC  em¬ 
ployees. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  number  of  regular  and  nonregular  hours  worked 
and  the  nature  of  the  work. 

Authority  for  maintenance  of  the  system: 

a.  Section  161(p)  of  the  Atomic  Energy  Act  of  19S4,  as  amended 
(42  U.S.C.  2201  (p)). 

b.  Executive  Order  9397,  November  22,  1943. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A  record  in  the  system  of  records  may  be  disclosed  for  the  rou¬ 
tine  use  specified  in  paragraph  number  S  of  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  computer  files,  on  tape  and 
disks. 

Retrievability:  Records  are  accessed  by  social  security  account 
number,  project  or  program  numbers,  and  activity  numbers. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Computer  tapes  and  disks  are  retained  in¬ 
definitely  but  are  subject  to  periodic  review  to  determine  relevancy. 

System  manager(s)  and  address: 

Director, 

Office  of  Management  Information  and  Program  Control 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SS5 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission  ^ 

Washington,  D.C.  205SS 

Record  access  procedures:  Same  as  Notification  Procedure. 

Contesting  record  procedures:  Same  as  Notification  Procedure. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  pertains. 


>  '  NHC-31 

System  name:  Secretariat  Records  Facility  Files— NRC 
Pursuant  to  S  U.S.C.  SS2a(kXl),  the  Commission  has  exempted 
portions  of  this  system  of  records  from  S  U.S.C.  552a(c)(3),  (d), 
(eXD,  (eX4XG),  (H)  and  (I)  and  (0.  The  exemption  rule  is  contained 
in  Section  9.95  of  the  NRC  regulation  (10  CFR  9.95). 

System  location:  Office  of  the  Secretary,  NRC,  1717  H  Street, 
N.W..  Washington,  D.C,  20555. 

Categories  of  individuals  covered  by  the  system:'  Agencies,  or¬ 
ganizations  and  individuals  who  have  corresponded  with  the  NRC 
Uirough  the  Office  of  the  Secretary. 

Categories  of  records  in  the  system:  These  records  contain  cor¬ 
respondence  from  agencies,  organizations,  and  individuals,  the  re¬ 
lated  replies  for  the  officisd  Commission  records  and  correspon¬ 
dence  control  documents. 

Authority  for  maintenance  of  the  system: 

a.  Section  201,  Energy  Reorganization  Act  of  1974,  42  U.S.C. 
5841; 

b.  44  U.S.C.  3101.  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  useS:  The  records  may  be  used 
for  any  of  the  routine  uses  specified  in  the  Prefatory  Statement. 

A  record  in  the  system  of  records  may  be  disclosed  for  the  rou¬ 
tine  use  specified  in  paragraph  number  5  of  the  Prefactory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  accessed  by  subject  matter  headings. 
Access  to  the  subject  matter  headings  may  be  provided  through  the 
correspondence  control  documents. 

Safeguards:  Access  to  these  records  is  limited  to  the  staffs  of  the 
Commissioners  and  the  Secretary,  and  to  those  specifically  granted 
access  by  the  Office  of  the  Secretary.  Classified  materials  are  kept 
in  approved  safes,  and  unclassified  records  are  secured  in  locked 
file  cabinets.  Access  is  granted  only  through  a  records  clerk.  The 
folders  are  signed  out  to  individuals  when  released,  and  controlled. 
Retention  and  disposal:  Stored  indefinitely. 

System  manager(s)  and  address: 

Supervisor,  Records  Facility 
Office  of  the  Secretary 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 
Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 
Some  information  is  classified  pursuant  to  Executive  Order  11652 
and  will  not  be  disclosed. 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 
Record  source  categories:  Information  in  this  system  of  records 
comes  from  communications  to  the  Commission  and  responses 
thereto. 

NRC— 32 

System  name:  Source  and  Special  Nuclear  Material  Administrative 
Management  Records— NRC 

System  location: '  Primary  system— Division  of  Fuel  Cycle  and 
Material  Safety,  Office  of  Nuclear  Material  Safety  and  Safeguards, 
NRC,  7735  Old  Georgetown  Road,  Bethesda,  Maryland. 

Duplicate  systems — duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  2. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
and  licensees  under  Source  and  Specif  Nuclear  Mateii^s  licensing 
programs. 

Categories  of  records  in  the  system:  Information  contained  in  this 
system  reflects  data  supplied  by  applicants  and  licensees  and 
developed  by  the  NRC  staff  in  the  license  review  and  authorization 
process  with  respect  to  the  possession  and  use  of  source  and  spe¬ 
cial  nuclear  material.  System  component  records  developed  and 
maintained  by  the  NRC  staff  also  include  summary  and  cross-in¬ 
dexing  type  data  promoting  quick  access  to  and  breakout  of  such 
license  information  as: 
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a.  Alphabetical  listings  of  active  and  inactive  licenses  and  appli¬ 
cants  for  licenses  arranged  by  state  and  by  a  master  listing; 

b.  Cross  indexes  of  names  to  assigned  license  numbers; 

c.  Dates  of  license  issuance  and  expiration;  and 

d.  Geographic  location  of  licensees  by  state  and  town. 

Authority  for  maintCDance  of  the  system: 

a.  Sections  S3,  63,  6S,  161(b),  (i)  and  (o).  Atomic  Energy  Act  of 
1954,  as  amended,  42  U.S.C.  2073,  2093,  2095,  2201(b),  (i)  and  (o). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  provide  records  to  state  health  departments  for  their  infor¬ 
mation  and  use; 

b.  To  provide  information  to  other  Federal,  state  and  local  health 
officials  in  the  event  of  incident  or  exposure,  for  purposes  of  their 
information,  investigation  and  protection  of  public  health  and 
safety; 

c.  To  provide  ERDA  with  information  concerning  special  nuclear 
material  licenses  for  purposes  of  control  related  transfers  and 
safeguards  accountability;  and 

d.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

In  addition,  certain  of  the  information  provided  in  this  category 
is  routinely  placed  in  the  NRC’s  Public  Document  Room. 

A  record  in  the  system  of  records  may  be  disclosed  for  the  rou¬ 
tine  use  specified  in  paragraph  number  5,  of  the  Prefatory  State¬ 
ment. 

PoUdcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^e:  Records  are  maintained  in  correspondence  and  NRC 
forms  and  in  such  physical  media  as  card  systems,  logs,  punch 
tape,  and  microfilm. 

Retrievability:  Indexed  by  applicant  and  licensee  name  in  jux¬ 
taposition  with  assigned  license  number. 

Safeguards:  Records  maintained  in  standard  filing  equipment 
under  control  of  supervisory  personnel  within  a  security  patrolled 
building.  Access  to  and  use  of  records  is  limited  to  technical  and 
administrative  personnel  of  the  division  processing  security 
clearances. 

Retention  and  disposal:  Records  are  continuously  changed  or 
amended  as  new  information  is  developed  or  individual  licenses  are 
cancelled  or  terminated;  license  files  are  transferred  to  Federal 
Records  Center  in  Suitland,  Maryland,  when  they  become  inactive 
or  are  terminated.  Obsolete  data  except  for  record  copy  maintained 
at  Federal  Records  Centers,  is  destroyed  by  waste  paper  incinera¬ 
tion. 

System  manager(s)  and  address: 

Director 

Division  of  Fuel  Cycle  and  Material  Safety 
Office  of  Nuclear  Material  Safety  and  Safeguards 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Sale  as  “Notification  procedures.” 

Record  source  categories:  Forms  and  information  submitted  by 
applicants  and  licensees;  information  developed  by  NRC  personnel 
from  such  forms  and  information. 

NRC— 34 

System  name:  Advisory  Committee  on  Reactor  Safeguards  (ACRS) 
Correspondence  Index  and  Associated  Records— NRC 

System  location:  Advisory  Committee  on  Reactor  Safeguards, 
NRC,  1717  H  Street,  N.W.,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Persons  providing 
information  to  or  requesting  information  from  the  ACRS. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  incoming  requests  and  correspondence  from  in¬ 
dividuals  and  replies  thereto  and  a  listing  by  authors  names  of 
technical  information. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  such  uses:  For  any  of  the  routine 
uses  specified  in  the  ^efatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Indexing  is  maintained  on  computer  tapes  and  disks  and 
individual  materials  are  located  in  ACRS  files. 

Retrievability:  Indexed  by  one  or  more  of  the  following  catego¬ 
ries:  author  and  addressee’s  name,  subject  title  using  the  Key  Word 
Out  of  Context  (KWOC)  index  and  issuing  organization  or  agency. 

Safeguards:  Access  is  limited  to  those  persons  whose  official  du¬ 
ties  require  such  access. 

Retention  and  disposal:  Records  held  indefinitely  or  until  no 
longer  needed. 

System  manager(s)  and  address: 

Technical  Information  Officer 
Advisory  Committee  on  Reactor  Safeguards 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.’’ 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Records  contain  information .  prepared 
by  private  individuals  or  organizations,  government  agencies  and 
their  contractors,  companies,  and  other  groups  such  as  the  Amer¬ 
ican  National  Standards  Institute  (ANSD- 

NRC— 35 

System  name:  Division  of  Technical  Review  Employee  Work 
Schedule  Ffle— NRC 

System  location:  National  Institutes  of  Health  Computer  Facility, 
c/o  Office  of  Management  Information  and  Program  Control,  NRC, 
7735  Old  Georgetown  Road,  Bethesda,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Division  of 
Technical  Review  (DTR)  professional  employees  assigned  review 
tasks. 

Categories  of  records  in  the  system:  These  records  contain  DTR 
employees’  work  schedules  and  summary  description  of  work 
completed. 

Authority  for  maintenance  of  the  system:  Section  161p,  Atomic 
Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(p). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  computer  magnetic  tapes  and 
in  file  folders. 

Retrievability:  Records  are  accessed  by  DTR  employee’s  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Retained  indefinitely  for  development  of 
budget  program  planning  and  statistical  purposes. 

System  managerfs)  and  address: 

Director,  Division  of  Technical  Review 
Office  of  Nuclear  Reactor  Regulation 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  DTR  employees  to  whom  records  per¬ 
tain  and  their  supervisors. 

NRC— 36 

System  name:  Employee  Locator  Records  Files— NRC 

System  location:  Primary  system— Division  of  Facilities  and 
Operations  Support,  Office  of  Administration,  NRC,  7920  Norfolk 
Avenue,  Bethesda,  Maryland. 
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Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  list^  in  Addendum  I,  Parts  1  and  2. 

Catccories  of  tndividiials  covered  by  tte  system:  Persons  who  are 
NRC  employees,  consultants,  contractors  and  other  government 
personnel. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  name,  address  (home  and  business),  telephone 
numbers  (home  and  business),  oiganization,  persons  to  be  notified 
in  case  of  emergency  and  other  related  records. 

Aathority  (or  mainteBance  of  the  system:  44  U.S.C.  3101. 

Roatine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  acceastng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  index  cards  and  in  file  folders. 

Retrievability:  Indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Stored  indefinitely  or  until  association 
with  NRC  is  discontinued. 

System  manager(s)  and  address: 

Director,  Division  of  Facilities  and  Operations  Support  _ 

Office  of  Administration 

U.S.  Nuclear  Regulatory  Commission 

Washington,  D.C.  20SSS 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 

Record  aceem  procedures:  Same  as  “Notification  procedure.” 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  general  personnel  records,  and  other  related  records. 

NRC— 37 

System  name:  Information  Security  Files  and  Associated 
Records— NRC 

Pursuant  to  5  U.S.C.  SS2a(kKl)  and  (S),  the  Commission  has  ex¬ 
empted  portions  of  this  system  of  records  from  S  U.S.C.  SS2a(cX3), 
(d),  (eXD.  (eX4XG),  (H)  and  (D  and  (f).  The  exemption  rule  is  con¬ 
tained  in  Section  9.9S  of  NRC  regulations  in  10  CFR  Part  9. 

System  locathm:  Primary  system — Division  of  Security,  Office  of 
Administration,  NRC,  791S  Eastern  Avenue,  Silver  Spring,  Mary¬ 
land. 

Duplicate  system— duplicate  systems  exist,  in  whole  or  in  part,  at 
the  k^tions  listed  in  Addendum  I,  Parts  1  and  2. 

Categories  of  Individnals  covered  by  the  system:  Persons  including 
present  or  former  NRC  employees,  NRC  contractors,  NRC  con¬ 
sultants,  licensees,  other  government  agency  personnel,  and  other 
cleared  persons. 

Categories  of  records  in  the  system:  These  records  include  infor¬ 
mation  regarding: 

a.  personnel  who  are  authorized  access  to  specified  levels, 
categories  and  types  of  information,  the  approving  authority,  and 
relat^  documents.' 

b.  individuals  who  originate  classified  documents  as  well  as 
identifying  information  about  the  document. 

Authority  (or  maintraance  of  the  system: 

a.  Sections  14S  and  161i.,  Atomic  Energy  Act  of  1954,  as 
amended,  42  U.S.C.  2165  and  2201(i). 

b.  E.O.  11652,  March  8.  1972. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  may  be  used: 

a.  To  provide  information  relating  to  the  control  of  classified  in¬ 
formation  and  material  to  the  Interagency  Classification  Review 
Committee,  Department  of  Defense,  Energy  Research  and 
Development  Administration  and  other  government  agencies;  and 

b.  For  any  of  tte  routine  uses  specified  in  the  lYefatory  State¬ 
ment 

Polfcks  and  pracdom  (or  storing,  retrieving,  accessing,  reUfarhig, 
and  disposfaig  of  records  in  the  system: 

Slor^e:  Maintained  primarily  in  file  folders,  magnetic  tape,  and 
disk  packs. 


Retrievability:  Indexed  and  accessible  by  name,  or  by  some  other 
representation  or  g  combination  thereof. 

Safeguards:  Maintained  in  locked  buildings,  containers,  or  securi¬ 
ty  areas  under  guard  and/or  alarm  protection,  as  appropriate. 

Retention  and  disposal:  Records  are  handled  in  accordance  with 
NRC  Manual  directives,  including  NRC  Manual  Appendix  0230, 
‘Record  Disposition.’ 

System  manager(s)  and  address: 

Director,  Division  of  Security 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Wadiington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Reewd  access  procedures:  Same  as  “Notification  procedure.” 
Some  information  is  classified  pursuant  to  Executive  Order  11652 
and  will  not  be  disclosed.  Other  information  has  been  received  in 
confidence  and  will  not  be  disclosed  to  the  extent  that  disclosure 
would  reveal  a  confidential  source. 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Persons  including  NRC  employees. 
NRC  contractors,  NRC  consultants,  NRC  licensees,  and  NRC  visi¬ 
tors  as  well  as  information  furnished  by  other  government  agencies 
ot  their  contractors. 

NRC— 38 

System  name:  Mailing  Lists — NRC 

System  location:  Primary  location— Division  of  Document  Con¬ 
trol,  Office  of  Administration,  NRC,  7920  Norfolk  Avenue, 
Bethesda,  Maryland. 

Dupheate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  1  (0  and  (h). 

Categories  of  individuals  covered  by  the  system:  Individuals  with 
an  interest  in  receiving  information  from  the  NRC. 

Calories  of  records  in  the  system:  Mailing  lists  include  primarily 
the  individual’s  name  and  address.  Some  lists  also  include 
telephone  number,  title,  occupation,  institutional  affiliation  and  in 
the  case  of  the  associates,  type  of  membership. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  are  maintained  in  card  files,  index  cards, 
address  plates,  magnetic  cards,  punch  cards,  cassettes  and  mag¬ 
netic  tape. 

Retrievability:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

Safeguards:  Access  to  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Stored  until  requestor  no  longer  desires 
the  information. 

System  managerfs)  and  address: 

Director,  Division  of  Document  Control 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.”- 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Individuals  expressing  an  interest  in 
NRC  activities  and  employees. 

NRC— 39 

System  name:  Personnel  Security  Files  and .  Associated 
Records— NRC 

Pursuant  to  5  U.S.C.  552a(kXl)  and  (5),  the  Commission  has  ex¬ 
empted  portions  of  this  system  of  records  from  5  U.S.C.  552a(cX3), 
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(d),  (eXDi  (eX4KG),  (H),  and  (I)  and  (0-  The  exemption  rule  is  con¬ 
tained  in  Section  9.9S  of  the  NRC  regulations  in  10  CFR  Part  9. 

Systm  location:  Primary  system— Division  of  Security,  Office  of 
Administration,  NRC,  7915  Eastern  Avenue,  Sflver  Spring,  Mary¬ 
land. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  l(i)  and  (k)  and  Part  2. 

Categories  of  iadividaais  covered  by  the  system:  Persons  including 
NRC  employees  and  employment  applicants,  NRC  consultants, 
NRC  contractors,  licensees,  other  government  agency  personnel 
(e.g..  General  Services  Administration  personnel),  other  persons 
wlm  have  been  considered  for  a  personnel  clearance,  aliens  who 
visit  at  NRC’s  facilities  and  actual  or  suspected  violators  of  laws 
administered  by  NRC. 

Cntegorfci  of  records  fas  the  qetem:  These  records  include  infor¬ 
mation  relating  to  personnel,  including  name,  address,  date  and 
place  of  birth,  social  security  account  number,  citizenship,  re¬ 
sidence  history,  employment  history,  foreign  travel,  education,  per¬ 
sonal  references,  organizational  Qiembership  and  security  clearance 
history.  These  reco^s  also  contain  copies  of  investigative  reports 
from  other  agencies  (primarily  from  the  Civil  Service  Commission 
or  the  Federal  Bureau  of  Investigation),  summaries  of  investigative 
reports,  results  of  Federal  agency  indices  checks,  reports  of  per¬ 
sonnel  security  interviews,  cleaiance  actions  information  (e.g., 
grants  and  terminations),  violations  of  laws,  reports  of  security  in¬ 
fractions,  ‘Request  for  Visit  or  Access  Approval*  (Form  NRC-277), 
and  other  related  personnel  security  processing  documents. 

Aathority  for  maintniaiifr  of  the  system: 

a.  Sections  145  and  161(i),  Atomic  Energy  Act  of  1954,  as 
amended,  42  U.S.C.  2165  and  2201(0. 

b.  E.O.^1652,  March  8,  1972. 

c.  E.O.  10450,  April  27,  1953. 

d.  E.O.  10865,  February  20,  1960. 

Rootiiie  asm  of  records  mefaitainfd  In  the  system,  Mclndfaig  catego¬ 
ries  of  asers  and  the  parposes  of  such  ases:  Information  in  these 
records  may  be  used  by  the  Division  of  Security,  Personnel  Securi¬ 
ty  Board  Members  or  Personnel  Security  Review  Board  Members, 
Civfl  Service  Commission,  Federal  Bureau  of  Investigation,  and 
other  Federal  agencies: 

a.  To  determine  clearance  eligibility; 

b.  To  certify  clearances; 

c.  To  maintain  the  NRC  personnel  security  program;  and 

d.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment 

Policies  and  praetkes  for  storing,  retrieving,  accessfaig,  retaining, 
and  diqMsIag  of  records  M  the  system: 

Storage:  Maintained  primarily  in  file  folders,  magnetic  tape,  and 
disk  packs. 

Retrievability:  Indexed  and  accessible  by  name,  social  security 
account  number,  or  case  file  number  of  a  combination  thereof. 

Safeguards:  File  folders  and  computer  print-outs  are  maintained 
in  locked  buildings,  containers,  or  security  areas  under  guard 
and/or  alarm  protection  a^  iq>propriate.  Computer  area  access 
limited  to  cleared  personnel  with  a  imed  to  know. 

Retentioa  and  iHsposal:  Records  are  handled  in  accordance  with 
NRC  Manual  directives,  including  NRC  Manual  Appendix  0230, 
‘Rec<Hds  Disposition.’ 

System  maaagcr(s)  and  addrem: 

Director,  Division  of  Security 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notfficatioa  proeednre: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  proce.dure.*’ 
Some  information  is  classified  pursuant  to  Executive  Order  11652 
and  win  not  be  disclosed.  Other  information  has  been  received  in 
confidence  and  wfll  not  be  disclosed  to  the  extent  that  disclosure 
would  reveal  a  conffdential  source. 

Coatestlag  record  procedares:  Same  as  “Notification  procedure.” 

Record  source  categories:  Persons  including  NRC  employees, 
NRC  contractors,  NRC  consultants,  NRC  licensees,  and  NRC  visi¬ 
tors  as  weD  as  inf<mnation  furnished  by  other  government  agencies 
or  their  contractors. 


NRC— 40 

System  name:  Protection  Support  Files  and  Associated 
Records — NRC 

Pursuant  to  5  U.S.C.  552a(kXl)  and  (5),  the  Commission  proposes 
to  exempt  portions  of  this  system  of  records  from  5  U.S.C. 
552a(cX3),  (d),  (eXD,  (eX4XG),  (H)  and  (D  and  (f).  The  exemption 
rule  is  contained  in  proposed  Section  9.95  of  the  NRC  regulations 
in  10  CFR  Part  9. 

System  location:  Primary  system— Division  of  Security,  Office  of 
>.dministration,  NRC,  7915  Eastern  Avenue,  Sflver  Spring,  Mary¬ 
land. 

Duplicate  systems — duplicate  systems  exist  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Parts  1  and  2. 

Categories  of  individuals  covered  by  tbe  system:  Persons  including 
present  or  former  NRC  employees,  NRC  consultants,  NRC  con¬ 
tractors,  licensees,  other  government  agency  personnel  and  actual 
or  suspected  violators  of  laws  relating  to  the  NRC’s  activities. 

Cate^rks  of  records  in  the  system:  These  records  include  infor¬ 
mation  regarding:  NRC  facilities  and  NRC  contractor  facilities 
security  programs  and  associated  records;  individuals  visiting  NRC 
facilities;  NRC  employees  and  NRC  related  identification  files 
maintained  for  access  purposes;  actual  or  suspected  violations  of 
laws  administered  by  NRC;  including  copies  of  investigative  reports 
from  other  government  agencies;  records  of  individiud’s  firearms 
qualification  scores  including  the  accountability  of  firearms;  and 
other  documents  relating  to  the  safeguarding  of  National  Security 
Information. 

Authority  for  maintenance  of  the  system: 

a.  Sections  145  and  161  i.,  k.,  and  p..  Atomic  Energy  Act  of  1954, 
as  amended,  42  U.S.C.  2165  and  2201(i),  (k)  and  (p). 

b.  E.O.  11652,  March  8,  1972. 

Routine  uses  of  records  maintained  far  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  simh  uses:  Information  in  this 
system  may  be  used: 

a.  To  provide  licensees  and  contractors  with  the  information 
necessary  to  maintain  an  adequate  security  program;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment.  HI  HJMaintained  in  file  folders  and  on  related  forms. 

Policies  and  practices  for  storing,  retrieving,  accessbig,  retainfaig, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and  on  related  forms. 

Retrievability:  Indexed  and  accessible  by  name,  facility,  badge 
number,  identification  card  number,  chronologically,  or  a  combina¬ 
tion  thereof. 

Safeguards:  Maintained  in  locked  buildings,  containers,  or  securi¬ 
ty  areas  under  guard  and/or  alarm  protection,  as  appropriate. 

Retention  and  disposal:  Records  are  handled  in  accordance  with 
NRC  Manual  directives,  including  Appendix  0230,  ‘Record  Disposi¬ 
tion.’ 

System  manager(s)  and  addrem: 

Director,  Division  of  Security 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  “Notification  procedure.” 
Some  information  is  classified  pursuant  to  Executive  Order  11652 
and  will  not  be  disclosed.  Other  information  has  been  received  in 
confidence  and  will  not  be  disclosed  to  the  extent  that  disclosure 
would  reveal  a  confidential  source. 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Persons  including  NRC  employees, 
NRC  Contractors,  NRC  consultants,  NRC  licensees,  and  NRC  visi¬ 
tors  as  well  as  information  furnished  by  other  govenunent  agencies 
or  their  contractors. 

ADDENDUM  I 

LIST  OF  U.S.  NUCLEAR  REGULATORY  COMMISSION 
LOCATIONS 

PART  1 

NRC  headquarters  offices 
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a.  Willste  Building,  7915  Eastern  Avenue,  Silver  Spring,  Mary¬ 
land. 

b.  East  West  Towers  Building,  4350  East  West  Highway, 
Betbesda,  Maryland 

c.  Landow  Building,  4915  St.  Elmo  Avenue,  Bethesda,  Maryland 

d.  Lugenbeel  Building,  4922  Fairmont  Avenue,  Bethesda,  Mary¬ 
land 

e.  Maryland  National  Bank  Building,  7735  Old  Georgetown  Road, 
Bethesda,  Maryland 

f.  Phillq>s  Building,  7920  Norfolk  Avenue,  Bethesda,  Maryland 

g.  Woodmont  Building,  8120  Woodmont  Avenue,  Bethesda, 
Maryland 

h.  Nicholson  Lane  Building,  5650  Nicholson  Lane,  Rockville, 
Maryland 

L  Matomk  Building,  1717— H  Street,  N.W.,  Washin^n,  D.C. 

j.  Energy  Research  and  Development  Administration  Building, 


Germantown,  Maryland. 

k.  Century  XXI,  Energy  Research  and  Development  Administra¬ 
tion,  Germantown,  Maryland. 

PART  2 

NRC  rcgfamal  offices 

a.  NRC  Region  I,  631  ?aik  Avenue,  King  of  Prussia,  Pennsyl- 
VAilid  19406 

b.  NRC  Region  II,  230  Peachtree  Street,  N.W.,  Suite  818,  Atlan¬ 
ta,  Georgia  30303 

c.  NRC  Region  III,  799  Roosevelt  Road,  Glen  EOyn,  Illinois 
60137 

d.  NRC  Region  IV,  til  Ryan  Plaza  Drive,  Suite  1000,  Arlington, 
Texas  76012 

e.  NRC  Region  V,  1990  N.  California  Boulevard,  Suite  202,  Wal¬ 
nut  Creek,  California  945% 
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